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Additional California Department of Transportation (Caltrans) Exhibits
Incorporated:
Exhibit 10-C “Consultant Contract Reviewers Checklist”
Exhibit 10-1 “Notice to Proposers Disadvantaged Business Enterprise Information”
*Exhibit 10-K “Consultant Certification of Costs and Financial Management System”
Exhibit 10-O1 “Consultant Proposal Disadvantaged Business Enterprise Commitment”
Exhibit 10-O2 “Consultant Contract Disadvantaged Business Enterprise Information”
Exhibit 10-Q “Disclosure of Lobbying Activities”
Exhibit 10-S “Consultant Performance Evaluation” (Due at end of project)
Exhibit 10-T “Panel Member Conflict of Interest & Confidentiality Statement”
Exhibit 10-U “Consultant in Management Position Conflict of Interest Statement”
Exhibit 12-B “Bidder’s List of Subcontractors (DBE’s and Non-DBE’s)’
Exhibit 12-E “PS&E Checklist Instructions”
Exhibit 12-H “Debarment and Suspension Certification”
Exhibit 15-H “DBE Information — Good Faith Efforts”
Exhibit 17-F “Final Report-Utilization of DBE and First Tier Subcontractors”
Exhibit 17-O “DBE Certification Status Change”
*(applicable when cost is over $150,000)

ARTICLE | INTRODUCTION
The provisions contained in this exhibit are hereby made a part of the consultant
contract for this project. The provisions are additive to the Professional Services

Contract and shall be physically attached to the Contract.

“Scope of Services” in the following articles is defined as the combination of the project
scope of work and the corresponding fee to complete the scope of work.
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ARTICLE Il STATEMENT OF WORK

A.

Services to be Furnished
See Exhibit “A”, Scope of Services of the Professional Services Contract.

. Design Standards

The Consultant shall perform the services in accordance with the City of Stockton
Standard Plans & Specifications (current edition), and Caltrans 2010 Standard
Plans & Specifications and any amendments thereto.

Consultant’s Endorsement on Plans, Specification and Estimates/other Data

The responsible Consultant/engineer shall sign all plans, specifications, estimates
(PS&E) and engineering data furnished by him/her, and where appropriate, indicate
his/her California registration number.

Right of Way
See Exhibit “A”, Scope of Services of the Professional Services Contract.

. Subsurface Investigation

See Exhibit “A”, Scope of Services of the Professional Services Contract.

The City’s Obligations
See Section 4 “Rights and Duties of City”, of the Professional Services Contract.

. Conferences, Visits to Site, Inspection of Work

The Consultant and any subcontractor shall permit the CITY, the state, and the FHWA
if federal participating funds are used in this contract; to meet, review, and inspect the
project activities and files at all reasonable times during the performance period of this
contract including review and inspection on a daily basis. Cost incurred by Consultant
for meetings, subsequent to the initial meeting shall be included in the fee.

. Checking Shop Drawings/Submittals

See Exhibit “A”, Scope of Services of the Professional Services Contract.

Documentation

The Consultant shall document the results of their services to the satisfaction of the
CITY, and if applicable, the state and FHWA. This may include preparation of progress
and final reports, plans, specifications and estimates, or similar evidence of attainment
of the scope of work objectives.
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J.

Number of Copies
See Exhibit “A”, Scope of Services of the Professional Services Contract.

Surveys
See Exhibit “A”, Scope of Services of the Professional Services Contract, to
determine if Consultant will be providing survey services.

Consultant Services During Construction

See Exhibit “A”, Scope of Services of the Professional Services Contract, to
determine if Consultant will be providing services during construction, such as
materials testing, construction surveys, etc. Also see Exhibit “B,” Compensation to
the Professional Services Contract, for method of payment requirements.

ARTICLE Il CONSULTANT’S REPORTS OR MEETINGS

A.

Consultant shall submit progress reports at least once a month. The report should be
sufficiently detailed for the Project Manager to determine, if Consultant is performing to
expectations, or is on schedule; to provide communication of interim findings, and to
sufficiently address any difficulties or special problems encountered, so remedies can
be developed.

. Consultant’s Project Manager shall meet with CITY’S Project Manager, as needed, to

discuss progress on the contract.

ARTICLE IV PERFORMANCE PERIOD

A.

Effective Contract Dates
See Section 3 — Schedule and Term of the Professional Services Contract.

Contract Award
Consultant is advised that any recommendation for contract award is not binding on
the CITY until the contract is fully executed and approved by the CITY.

ARTICLEV ALLOWABLE COSTS AND PAYMENTS

A.

The method of payment for this contract will be based on actual cost plus a fixed
fee. The CITY will reimburse Consultant for actual costs (including labor costs,
employee benefits, travel, equipment rental costs, overhead and other direct costs)
incurred by Consultant in performance of the work. Consultant will not be
reimbursed for actual costs that exceed the estimated wage rates, employee
benefits, travel, equipment rental, overhead, and other estimated costs set forth in
the approved Consultant’s Scope of Services, unless additional reimbursement is
provided for by contract amendment. In no event, will Consultant be reimbursed for
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overhead costs at a rate that exceeds the CITY’s approved overhead rate set forth
in the Scope of Services. In the event, that the CITY determines that a change to
the work from that specified in the Scope of Services and contract is required, the
contract time or actual costs reimbursable by the CITY shall be adjusted by Contract
Change Order to accommodate the changed work. The maximum total cost as
specified in Paragraph “H” shall not be exceeded, unless authorized by Contract
Change Order.

B. In addition to the allowable incurred costs, the CITY will pay Consultant a fixed fee
of (See Exhibit B to Professional Services Contract). The fixed fee is nonadjustable
for the term of the contract, except in the event of a significant change in the scope
of work and such adjustment is made by Contract Change Order.

C. Reimbursement for transportation and subsistence costs shall not exceed the rates
specified in the approved Compensation Schedule- Exhibit B to the Professional
Services Contract.

D. When milestone cost estimates arrears included in the approved Scope of Services,
shall obtain prior written approval for a revised milestone cost estimate from the
Project Manager before exceeding such cost estimate.

E. Progress payments will be made monthly in areas based on services provided and
allowable incurred costs. A pro rata portion of Consultant’s fixed fee will be included
in the monthly progress payments. If Consultant fails to submit the required
deliverable items according to the schedule set forth in the Statement of Work, the
CITY shall have the right to delay payment or terminate this Contract in accordance
with the provisions of Article VI Termination.

F. No payment will be made prior to approval of any work, nor for any work performed
prior to approval of this contract.

G. Consultant will be reimbursed, as promptly as fiscal procedures will permit upon
receipt by the CITY’s Project Manager of itemized invoices in triplicate. Invoices
shall be submitted no later than 45 calendar days after the performance of work for
which Consultant is billing. Invoices shall detail the work performed on each
milestone and each project as applicable. Invoices shall follow the format stipulated
for the approved Scope of Services and shall reference this contract number and
project title. Final invoice must contain the final cost and all credits due the CITY
including any equipment purchased under the provisions of Article XV Equipment
Purchase of this contract. The final invoice should be submitted within 60 calendar
days after completion of Consultant’s work. Invoices shall be mailed to the CITY’s
Project Manager at the following address:

City of Stockton, Public Works Department
5
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H.

22 E. Weber Avenue, Room 301
Stockton, CA, 95202

The total amount payable by the CITY including the fixed fee shall not exceed the
amount noted in Section 2 — Compensation of the Professional Services Contract.

. Salary increases will be reimbursable if the new salary is within the salary range

identified in the approved Scope of Services and is approved by the Public Works
Director.

For personnel subject to prevailing wage rates as described in the California Labor
Code, all salary increases, which are the direct result of changes in the prevailing
wage rates are reimbursable.

J. All subcontracts in excess of $25,000 shall contain the above provisions.

ARTICLE VI TERMINATION

A.

Termination of Contract
See Section 8 of the Professional Services Contract.

Liable Amount
The maximum amount for which the Government shall be liable if this contract is
terminated is for only those costs uncured up to termination of contract.

ARTICLE VII COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS

A.

Consultant agrees that the Contract Cost Principles and Procedures, 48 CFR,
Federal Acquisition Regulations System, Chapter 1, Part 31.000 et seq., shall be
used to determine the cost allowability of individual items.

Consultant also agrees to comply with federal procedures in accordance with 49
CFR, Part 18, Uniform Administrative Requirements for Grants and Cooperative
Agreements to State and Local Governments.

. Any costs for which payment has been made to Consultant that are determined by

subsequent audit to be unallowable under 49 CFR Part 18 and 48 CFR, Federal
Acquisition Regulations System, Chapter 1, Part 31.000 et seq., are subject to
repayment by Consultant to the CITY.

. All subcontracts in excess of $25,000 shall contain the above provisions.
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ARTICLE VIII RETENTION OF RECORDS/AUDIT

For the purpose of determining compliance with Public Contract Code 10115, et seq.
and Title 21, California Code of Regulations, Chapter 21, Section 2500 et seq., when
applicable and other matters connected with the performance of the contract pursuant
to Government Code 8546.7; Consultant, subconsultants, and CITY shall maintain and
make available for inspection all books, documents, papers, accounting records, and
other evidence pertaining to the performance of the contract, including but not limited
to, the costs of administering the contract. All parties shall make such materials
available at their respective offices at all reasonable times during the contract period
and for three years from the date of final payment under the contract. The state, State
Auditor, CITY, FHWA, or any duly authorized representative of the Federal Government
shall have access to any books, records, and documents of Consultant that are
pertinent to the contract for audit, examinations, excerpts, and transactions, and copies
thereof shall be furnished if requested. Subcontracts in excess of $25,000 shall contain
this provision.

ARTICLE IX AUDIT REVIEW PROCEDURES

A. Any dispute concerning a question of fact arising under an interim or post audit of
this contract that is not disposed of by agreement, shall be reviewed by the CITY’s
Chief Financial Officer.

B. Not later than 30 days after issuance of the final audit report, Consultant may
request a review by the CITY’s Chief Financial Officer of unresolved audit issues.
The request for review will be submitted in writing.

C. Neither the pendency of a dispute nor its consideration by the CITY will excuse
Consultant from full and timely performance, in accordance with the terms of this
contract.

D. For contracts totaling $150,000 or greater, Consultant and subconsultants’
contracts, including Scope of Services and indirect cost rates (ICR), are subject to
audits or reviews such as, but not limited to, a Contract Audit, an Incurred Cost
Audit, an ICR Audit, or a certified public accountant (CPA) ICR Audit Workpaper
Review. If selected for audit or review, the contract, Scope of Services and ICR and
related workpapers, if applicable, will be reviewed to verify compliance with 48 CFR,
Part 31 and other related laws and regulations. In the instances of a CPA ICR Audit
Workpaper Review it is Consultant’s responsibility to ensure federal, state, or local
government officials are allowed full access to the CPA’s workpapers. The contract,
Scope of Services, and ICR shall be adjusted by Consultant and approved by CITY
project manager to conform to the audit or review recommendations. Consultant
agrees that individual terms of costs identified in the audit report shall be
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incorporated into the contract by this reference if directed by the CITY at its sole
discretion. Refusal by Consultant to incorporate audit or review recommendations,
or to ensure that the Federal, State, or local governments have access to CPA
workpapers, will be considered a breach of contract terms and cause for termination
of the contract and disallowance of prior reimbursed costs.

For contracts over $3,500,000, the following section applies:

E. Consultant Cost Proposal is subject to a CPA ICR Audit Work Paper Review by
Caltrans’ Audit and Investigation (Caltrans). Caltrans, at its sole discretion, may
review and/or audit and approve the CPA ICR documentation. The Cost Proposal
shall be adjusted by the Consultant and approved by the City Contract Administrator
to conform to the Work Paper Review recommendations included in the
management letter or audit recommendations included in the audit report. Refusal
by the Consultant to incorporate the Work Paper Review recommendations included
in the management letter or audit recommendations included in the audit report will
be considered a breach of the contract terms and cause for termination of the
contract and disallowance of prior reimbursed costs.

1. During a Caltrans’ review of the ICR audit work papers created by the
Consultant’s independent CPA, Caltrans will work with the CPA and/or
Consultant toward a resolution of issues that arise during the review. Each party
agrees to use its best efforts to resolve any audit disputes in a timely manner. If
Caltrans identifies significant issues during the review and is unable to issue a
cognizant approval letter, the City will reimburse the Consultant at a provisional
ICR until a FAR compliant ICR {e.g. 48CFR, part 31; GAGAS (Generally
Accepted Auditing Standards); CAS (Cost Accounting Standards), if applicable;
in accordance with procedures and guidelines of the American Association of
State Highways and Transportation Officials Audit Guide; and other applicable
procedures and guidelines} is received and approved by A&l. Provisional rates
will be as follows:

a. If the proposed rated is less than 150% - the provisional rate reimbursed will
be 90% of the proposed rate.

b. If the proposed rate is between 150% and 200% - the provisional rate will be
85% of the proposed rate.

c. If the proposed rate is greater than 200% - the provisional rate will be 75% of
the proposed rate.

2. If Caltrans is unable to issue a cognizant letter per paragraph E.1. above,
Caltrans may require Consultant to submit a revised independent CPA-audited
ICR and audit report within three (3) months of the effective date of the
management letter. Caltrans will then have up to six (6) months to review the
Consultant’s and/or the independent CPA’s revisions.

8
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3.

If the Consultant fails to comply with the provisions of this Section E, or if
Caltrans is still unable to issue a cognizant approval letter after the revised
independent CPA-audited ICR is submitted, overhead cost reimbursement will
be limited to the provisional ICR that was established upon initial rejection of the
ICR and set forth in paragraph E.1. above for all rendered services. In this
event, this provisional ICR will become the actual and final ICR for
reimbursement purposes under this contract.

Consultant may submit to City final invoice only when all of the following items
have occurred: (1) Caltrans approves or rejects the original or revised
independent CPA-audited ICR; (2) all work under this contract has been
completed to the satisfaction of City; and, (3) Caltrans has issued its final ICR
review letter. The Consultant MUST SUBMIT ITS FINAL INVOICE TO City no
later than 60 days after occurrence of the last of these items.

The provisional ICR will apply to this contract and all other contracts executed
between City and the Consultant, either as a prime or subconsultant, with the same
fiscal period ICR.

ARTICLE X SUBCONTRACTING

A.

Nothing contained in this contract or otherwise, shall create any contractual relation
between City and any subconsultant(s), and no subcontract shall relieve Consultant
of its responsibilities and obligations hereunder. Consultant agrees to be as fully
responsible to City for the acts and omissions of its subconsultant(s) and of persons
either directly or indirectly employed by any of them as it is for the acts and
omissions of persons directly employed by Consultant. Consultant’s obligation to
pay its subconsultant(s) is an independent obligation from City’s obligation to make
payments to the Consultant.

Consultant shall perform the work contemplated with resources available within its
own organization and no portion of the work pertinent to this contract shall be
subcontracted without written authorization by City’s Contract Administrator, except
that, which is expressly identified in the approved Cost Proposal.

Consultant shall pay its subconsultants within ten (10) calendar days from receipt of
each payment made to Consultant by Local Agency.

. Any subcontract in excess of $25,000 entered into as a result of this contract shall

contain all the provisions stipulated in this contract to be applicable to
subconsultants.
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E.

Any substitution of subconsultant(s) must be approved in writing by City’s Contract
Administrator prior to the start of work by the subconsultant(s).

ARTICLE XI EQUIPMENT PURCHASE

A.

D.

Prior authorization in writing, by the CITY’s Project Manager shall be required before
Consultant enters into any unbudgeted purchase order, or subcontract exceeding
$5,000 for supplies, equipment, or Consultant services. Consultant shall provide an
evaluation of the necessity or desirability of incurring such costs.

For purchase of any item, service or consulting work not covered in Consultant’s
Scope of Services and exceeding $5,000 prior authorization by the CITY’s Project
Manager; three competitive quotations must be submitted with the request, or the
absence of bidding must be adequately justified.

. Any equipment purchased as a result of this contract is subject to the following:

“Consultant shall maintain an inventory of all nonexpendable property.
Nonexpendable property is defined as having a useful life of at least two years and
an acquisition cost of $5,000 or more. If the purchased equipment needs
replacement and is sold or traded in, the CITY shall receive a proper refund or credit
at the conclusion of the contract, or if the contract is terminated, Consultant may
either keep the equipment and credit the CITY in an amount equal to its fair market
value, or sell such equipment at the best price obtainable at a public or private sale,
in accordance with established CITY procedures; and credit the CITY in an amount
equal to the sales price. If Consultant elects to keep the equipment, fair market
value shall be determined at Consultant’s expense, on the basis of a competent
independent appraisal of such equipment. Appraisals shall be obtained from an
appraiser mutually agreeable to by the CITY and Consultant, if it is determined to
sell the equipment, the terms and conditions of such sale must be approved in
advance by the CITY.” 49 CFR, Part 18 requires a credit to Federal funds when
participating equipment with a fair market value greater than $5,000 is credited to
the project.

All subcontracts in excess $25,000 shall contain the above provisions.

ARTICLE XII STATE PREVAILING WAGE RATES

A.

Consultant shall comply with the State of California’s General Prevailing Wage Rate
requirements in accordance with California Labor Code, Section 1770, and all
Federal, State, and local laws and ordinances applicable to the work.

. Any subcontract entered into as a result of this contract if for more than $25,000 for

public works construction or more than $15,000 for the alteration, demolition, repair,
or maintenance of public works, shall contain all of the provisions of this Article.
10
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C.

When prevailing wages apply to the services described in the scope of work,
transportation and substinence costs shall be reimbursed at the minimum rates set
by the Department of Industrial Relations (DIR) as outlined in the applicable
Prevailing Wage Determination (see http://www.dir.ca.gov).

ARTICLE XIII CONFLICT OF INTEREST

A.

Consultant shall disclose any financial, business, or other relationship with the CITY
that may have an impact upon the outcome of this contract, or any ensuing CITY
construction project. Consultant shall also list current clients who may have a
financial interest in the outcome of this contract, or any ensuing CITY construction
project, which will follow.

Consultant hereby certifies that it does not now have, nor shall it acquire any
financial or business interest that would conflict with the performance of services
under this contract.

. Any subcontract in excess of $25,000 entered into as a result of this contract, shall

contain all of the provisions of this Article.

Consultant hereby certifies that neither Consultant, nor any firm affiliated with
Consultant will bid on any construction contract, or on any contract to provide
construction inspection for any construction project resulting from this contract. An
affiliated firm is one, which is subject to the control of the same persons through
joint-ownership, or otherwise.

Except for subconsultants whose services are limited to providing surveying or
materials testing information, no subconsultant who has provided design services in
connection with this contract shall be eligible to bid on any construction contract, or
on any contract to provide construction inspection for any construction project
resulting from this contract.

Consultant hereby certifies that neither Consultant, its employees, nor any firm
affiliated with Consultant providing services on this project prepared the Plans,
Specifications, and Estimate for any construction project included within this
contract. An affiliated firm is one which is subject to the control of the same persons
through joint ownership or otherwise.

. Consultant further certifies that neither Consultant nor any firm affiliated with

Consultant, will bid on any construction subcontracts included with Construction
Contract. Additionally, Consultant certifies that no person working under this
contract is also employed by the construction contractor for any project included
within this contract.

11
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H. Except for subconsultants whose services are limited to materials testing, no
subconsultant who is providing service on this contract shall have provided services
on the design of any project included within this contract.

ARTICLE XIV REBATES, KICKBACKS OR OTHER UNLAWFUL CONSIDERATION

Consultant warrants that this contract was not obtained or secured through rebates
kickbacks or other unlawful consideration, either promised or paid to any CITY
employee. For breach or violation of this warranty, the CITY shall have the right in its
discretion; to terminate the contract without liability; to pay only for the value of the work
actually performed; or to deduct from the contract price; or otherwise recover the full
amount of such rebate, kickback or other unlawful consideration.

ARTICLE XV PROHIBITION OF EXPENDING CITY, STATE OR FEDERAL FUNDS
FOR LOBBYING (Applies only to contracts over $150,000)

A. Consultant certifies to the best of his or her knowledge and belief that:

1.

No state, federal or City appropriated funds have been paid, or will be paid by-or-
on behalf of Consultant to any person for influencing or attempting to influence
an officer or employee of any state or federal agency; a Member of the State
Legislature or United States Congress; an officer or employee of the Legislature
or Congress; or any employee of a Member of the Legislature or Congress, in
connection with the awarding of any state or federal contract; the making of any
state or federal grant; the making of any state or federal loan; the entering into of
any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any state or federal contract, grant, loan, or
cooperative agreement.

. If any funds other than federal appropriated funds have been paid, or will be paid

to any person for influencing or attempting to influence an officer or employee of
any federal agency; a Member of Congress; an officer or employee of Congress,
or an employee of a Member of Congress; in connection with this federal
contract, grant, loan, or cooperative agreement; Consultant shall complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in
accordance with its instructions.

B. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352,
Title 31, US. Code. Any person who fails to file the required certification shall be

12
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subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure.

C. Consultant also agrees by signing this document that he or she shall require that the
language of this certification be included in all lower-tier subcontracts, which exceed
$100,000, and that all such sub recipients shall certify and disclose accordingly.

ARTICLE XVI STATEMENT OF COMPLIANCE

A. Consultant’s signature affixed herein, and dated, shall constitute a certification
under penalty of perjury under the laws of the State of California that Consultant
has, unless exempt, complied with, the nondiscrimination program requirements of
Government Code Section 12990 and Title 2, California Administrative Code,
Section 8103.

B. During the performance of this Contract, Consultant and its subconsultants shall not
unlawfully discriminate, harass, or allow harassment against any employee or
applicant for employment because of sex, race, color, ancestry, religious creed,
national origin, physical disability (including HIV and AIDS), mental disability,
medical condition (e.g., cancer), age (over 40), marital status, and denial of family
care leave. Firm and subconsultants shall insure that the evaluation and treatment
of their employees and applicants for employment are free from such discrimination
and harassment. Firm and subconsultants shall comply with the provisions of the
Fair Employment and Housing Act (Gov. Code §12990 (a-f) et seq.) and the
applicable regulations promulgated thereunder (California Code of Regulations, Title
2, Section 7285 et seq.). The applicable regulations of the Fair Employment and
Housing Commission implementing Government Code Section 12990 (a-f), set forth
in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are
incorporated into this Contract by reference and made a part hereof as if set forth in
full. Firm and its subconsultants shall give written notice of their obligations under
this clause to labor organizations with which they have a collective bargaining or
other Contract.

C. Consultant shall comply with regulations relative to Title VI (nondiscrimination in
federally-assisted programs of the Department of Transportation- Title 49 Code of
Federal Regulations, Part 21- Effectuation of Title VI of the 1964 Civil Rights Act).
Title VI provides that the recipients of federal assistance will implement and
maintain a policy of non-discrimination in which no person in the State of California
shall, on the basis of race, color, national origin, religion, sex, age, disability, be
excluded from participation under any program or activity by the recipients of federal
assistance or their assignees and successors in interest.

D. Consultant, with regard to the work performed by it during the contract shall act in
accordance with Title VI. Specifically, Consultant shall not discriminate on the basis
13
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of race, color, natural origin, religion, sex, age, or disability in the selection and
retention of subconsultants, including procurement of materials and leases of
equipment. The Consultant shall not participate either directly or indirectly in the
discrimination, prohibited by Section 21.5 of the US Department of Transportation’s
regulations, including employment practices with the contract covers a program
whose goal is employment.

ARTICLE XVII DEBARMENT AND SUSPENSION CERTIFICATION

A.

Consultant’s signature affixed herein, shall constitute a certification under penalty of
perjury under the laws of the State of California, that Consultant has complied with
Title 2 CFR Part 180, “OMB Guidelines to Agencies on Governmentwide Debarment
and Suspension (nonprocurement)”, which certifies that he/she or any person
associated therewith in the capacity of owner, partner, director, officer, or manager,
is not currently under suspension, debarment, voluntary exclusion, or determination
of ineligibility by any federal agency; has not been suspended, debarred, voluntarily
excluded, or determined ineligible by any federal agency within the past three (3)
years; does not have a proposed debarment pending; and has not been indicted,
convicted, or had a civil judgment rendered against it by a court of competent
jurisdiction in any matter involving fraud or official misconduct within the past three
(3) years. Any exceptions to this certification must be disclosed to the CITY.

Exceptions will not necessarily result in denial of recommendation for award, but will
be considered in determining Consultant responsibility. Disclosures must indicate to
whom exceptions apply, initiating agency, and dates of action.

Exceptions to the Federal Government Excluded Parties List System maintained by
the General Services Administration are to be determined by the Federal highway
Administration.

ARTICLE XVIII FUNDING REQUIREMENTS

A.

It is mutually understood between the parties that this contract may have been
written before ascertaining the availability of funds or appropriation of funds, for the
mutual benefit of both parties, in order to avoid program and fiscal delays that would
occur if the contract were executed after that determination was made.

This contract is valid and enforceable only, if sufficient funds are made available to
the CITY for the purpose of this contract. In addition, this contract is subject to any
additional restrictions, limitations, conditions, or any statute enacted by the
Congress, State Legislature, or the CITY governing board that may affect the
provisions, terms, or funding of this contract in any manner.
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C. Itis mutually agreed that if sufficient funds are not appropriated, this contract may
be amended to reflect any reduction in funds.

D. The CITY has the option to void the contract under the 30-day cancellation clause,
or by mutual agreement to amend the contract to reflect any reduction of funds.

ARTICLE XIX CHANGE IN TERMS

A. This contract may be amended or modified only by mutual written agreement of the
parties.

B. Consultant shall only commence work covered by a Contract Change Order after
the Contract Change Order is executed and notification to proceed has been
provided by the CITY’s Project Manager.

C. There shall be no change in Consultant’s Project Manager or members of the
project team, as listed in the approved Scope of Services, which is a part of this
contract without prior written approval by the CITY’s Project Manager.

ARTICLE XX DISADVANTAGED BUSINESS ENTERPRISES (DBE) PARTICIPATION

This project does not require a Disadvantaged Business Enterprise (DBE) goal. DBE
Forms are not required to be submitted with this proposal. Any questions regarding the
DBE program should be directed to Cynthia Erdman, DBE Compliance, at (209) 937-
7390.

ARTICLE XXI CONTINGENT FEE

Consultant warrants, by execution of this contract that no person or selling agency has
been employed, or retained, to solicit or secure this contract upon an agreement or
understanding, for a commission, percentage, brokerage, or contingent fee, excepting
bona fide employees, or bona fide established commercial or selling agencies
maintained by Consultant for the purpose of securing business. For breach or violation
of this warranty, CITY has the right to annul this contract without liability; pay only for
the value of the work actually performed, or in its discretion to deduct from the contract
price or consideration, or otherwise recover the full amount of such commission,
percentage, brokerage, or contingent fee.

ARTICLE XXII DISPUTES

A. Any dispute, other than audit, concerning a question of fact arising under this
contract that is not disposed of by agreement shall be decided by a committee
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consisting of the CITY’s Project Manager and Public Works Director, who may
consider written or verbal information submitted by Consultant.

Not later than 30 days after completion of all work, including deliverables necessary
to complete the plan, specifications, and estimate, if applicable, under the contract,

Consultant may request review by the CITY Governing Board of unresolved claims

or disputes, other than audit. The request for review will be submitted in writing.

Neither the pendency of a dispute, nor its consideration by the committee will
excuse Consultant from full and timely performance in accordance with the terms of
this contract.

ARTICLE XXl INSPECTION OF WORK

Consultant and any subconsultant shall permit the CITY, the state, and the FHWA if
federal participating funds are used in this contract; to review and inspect the project
activities and files at all reasonable times during the performance period of this
contract including review and inspection on a daily basis.

ARTICLE XXIV SAFETY

A.

Consultant shall comply with OSHA regulations applicable to Consultant regarding
necessary safety equipment or procedures. Consultant shall comply with safety
instructions issued by the CITY Safety Officer and other CITY representatives.
Consultant personnel shall wear hard hats and safety vests at all times while
working on the construction project site.

Pursuant to the authority contained in Section 591 of the Vehicle Code, the CITY
has determined that such areas are within the limits of the project and are open to
public traffic. Consultant shall comply with all of the requirements set forth in
Divisions 11, 12, 13, 14, and 15 of the Vehicle Code. Consultant shall take all
reasonably necessary precautions for safe operation of its vehicles and the
protection of the traveling public from injury and damage from such vehicles.

. Any subcontract entered into as a result of this contract, shall contain all of the

provisions of this Article.

Consultant must have a Division of Occupational Safety and Health (CAL-OSHA)
permit(s), as outlined in California Labor Code Sections 6500 and 6705, prior to the
initiation of any practices, work, method, operation, or process related to the
construction or excavation of trenches which are five feet or deeper.
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ARTICLE XXV INSURANCE
See Section 12 of the Professional Services Contract.
ARTICLE XXVI OWNERSHIP OF DATA

A. Upon completion of all work under this contract, ownership and title to all reports,
documents, plans, specifications, and estimates produce as part of this contract will
automatically be vested in the CITY; and no further contract will be necessary to
transfer ownership to the CITY. Consultant shall furnish the CITY all necessary
copies of data needed to complete the review and approval process.

B. Itis understood and agreed that all calculations, drawings and specifications,
whether in hard copy or machine-readable form, are intended for one-time use in
the construction of the project for which this contract has been entered into.

C. Consultant is not liable for claims, liabilities, or losses arising out of, or connected
with the modification, or misuse by the CITY of the machine-readable information
and data provided by Consultant under this contract; further, Consultant is not liable
for claims, liabilities, or losses arising out of, or connected with any use by the CITY
of the project documentation on other projects for additions to this project, or for the
completion of this project by others, except only such use as many be authorized in
writing by Consultant.

D. Applicable patent rights provisions regarding rights to inventions shall be included in
the contracts as appropriate (48 CFR 27, Subpart 27.3 - Patent Rights under
Government Contracts for federal-aid contracts).

E. The CITY may permit copyrighting reports or other contract products. If copyrights
are permitted; the contract shall provide that the FHWA shall have the royalty-free
nonexclusive and irrevocable right to reproduce, publish, or otherwise use; and to
authorize others to use, the work for government purposes.

F. Any subcontract in excess of $25,000 entered into as a result of this contract, shall
contain all of the provisions of this Article.

ARTICLE XXVII CLAIMS FILED BY THE CITY’s CONSTRUCTION CONTRACTOR
A. If claims are filed by the CITY’s construction contractor relating to work performed
by Consultant’s personnel, and additional information or assistance from

Consultant’s personnel is required in order to evaluate or defend against such
claims; Consultant agrees to make its personnel available for consultation with the
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CITY’s construction contract administration and legal staff and for testimony, if
necessary, at depositions and at trial or arbitration proceedings.

Consultant’s personnel that the CITY considers essential to assist in defending
against construction contractor claims will be made available on reasonable notice
from the CITY. Consultation or testimony will be reimbursed at the same rates,
including travel costs that are being paid for Consultant’s personnel services under
this contract.

Services of Consultant’s personnel in connection with the CITY’s construction
contractor claims will be performed pursuant to a written contract amendment, if
necessary, extending the termination date of this contract in order to resolve the
construction claims.

. Any subcontract in excess of $25,000 entered into as a result of this contract, shall

contain all of the provisions of this Article.

ARTICLE XXVIII CONFIDENTIALITY OF DATA

A.

All financial, statistical, personal, technical, or other data and information relative to
the CITY’s operations, which are designated confidential by the CITY and made
available to Consultant in order to carry out this contract, shall be protected by
Consultant from unauthorized use and disclosure.

. Permission to disclose information on one occasion, or public hearing held by the

CITY relating to the contract, shall not authorize Consultant to further disclose such
information, or disseminate the same on any other occasion.

Consultant shall not comment publicly to the press or any other media regarding the
contract or the CITY’s actions on the same, except to CITY’s staff, Consultant’s own
personnel involved in the performance of this contract, at public hearings or in
response to questions from a Legislative committee.

Consultant shall not issue any news release or public relations item of any nature,
whatsoever, regarding work performed or to be performed under this contract
without prior review of the contents thereof by the CITY, and receipt of the CITY’s
written permission.

Any subcontract entered into as a result of this contract shall contain all of the
provisions of this Article.

. As it relates to the preparation of plans, specifications and estimates, if applicable:

All information related to the construction estimate is confidential, and shall not be
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disclosed by Consultant to any entity other than the CITY.
ARTICLE XXIX NATIONAL LABOR RELATIONS BOARD CERTIFICATION

In accordance with Public Contract Code Section 10296, Consultant hereby states
under penalty of perjury that no more than one final unappealable finding of contempt
of court by a federal court has been issued against Consultant within the immediately
preceding two-year period, because of Consultant’s failure to comply with an order of a
federal court that orders Consultant to comply with an order of the National Labor
Relations Board.

ARTICLE XXX EVALUATION OF CONSULTANT

Consultant’s performance will be evaluated by the CITY. A copy of the evaluation will
be sent to Consultant for comments. The evaluation together with the comments shall
be retained as part of the contract record.

ARTICLE XXXI RETENTION OF FUNDS

A. Any subcontract entered into as a result of this Contract shall contain all of the
provisions of this section.

B. No retainage will be withheld by the City from progress payments due the prime
consultant. Retainage by the prime consultant or subconsultants is prohibited, and
no retainage will be held by the prime consultant from progress due subconsultants.
Any violation of this provision shall subject the violating prime consultant or
subconsultants to the penalties, sanctions, and other remedies specified in Section
7108.5 of the California Business and Professions Code. This requirement shall not
be construed to limit or impair any contractual, administrative, or judicial remedies,
otherwise available to the prime consultant or subconsultant in the event of a
dispute involving late payment or nonpayment by the prime consultant or deficient
subconsultant performance, or noncompliance by a subconsultant. This porovision
applies to both DBE and non-DBE prime consultants and subconsultants.

ARTICLE XXXII NOTIFICATION
See Section 14- Notices of the Professional Services Contract.
ARTICLE XXXIII CONTRACT

Refer to the Professional Services Contract.
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ARTICLE XXXIV SIGNATURES

Refer to the Professional Services Contract.
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Local Assistance Procedures Manual

EXHIBIT 10-C

Consultant Contract Reviewers Checklist

ExHIBIT 10-C CONSULTANT CONTRACT REVIEWERS CHECKLIST

Date:

Agency Name:

Federal or State Project Number:

Local Agency Contract Number:

Project Location:

Consultant Name:

Contract Begin and End Dates: to

Contract Max Dollar Amount; $

I. SELECTION PROCEDURES ITEMS NEEDED FOR REVIEW

A. Description of need for consultant

=

Request For Proposal (RFP), or Request For Qualification
(RFQ) documents

Records of Publication for RFP or RFQ

¥ 0

DBE Utilization Goal Setting (Exhibit 10-T)

=

Records of Response to Solicitation

.lq

Independent cost estimates - documented

G. Conflict of Interest and Confidentiality statement
of panel members (Exhibit 10-T)

H. Evaluation criteria and Weights (Exhibit 10-B)

I. Documentation of consultant selection {retain all original score
sheets and final rankings)

J. Plan to monitor work (Designated Contract Administrator)

K. Audit and Review documents (Exhibit 10-K for contracts over
$150,000, and Exhibit 10-A for contracts over $1M, or past audits)

Project File Location

[ ]YEs
[ ]vYES

[ ]YES
[ ]YES

[ 1YES
[ ]YES

[ ]YEs

[ ] YEs
[ | YES

[ ]vEs
[ ]YES

Tab No.

(I~vo
[ Ino
[INno
[INno
[INo
[INo
[Ino

[INo
[INno

[ INvo
[INno
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Local Assistance Procedures Manual EXHIBIT 10-C

Consultant Contract Reviewers Checklist

II. CONSULTANT CONTRACT APPROVAL CHECKLIST (See Exhibit 10-R A&E Sample
Contract Language)
For contracts over $1M, document the resolution of all identified deficiencies in A&I Conformance
Review Letter and obtain Caltrans DLAE concurrence.

Consultant Contract
Page No.

A. Introduction (See Exhibit 10-R, Article I)

R

Date of Contract [ ]YES [ |NO
Names, Address and Identifying Data of Agrecing Parties

Location and Description of Project

Name of Local Agency Contract Administrator

Name of Consultant Project Manager

B. Contract

1. Statement of Work (See Exhibit 10-R, Article IT)
Include description of work to be done by Consultant, including deliverables and delivery
schedules, standards for design and other work, quality control measures, acceptance criteria,
meetings and site visits, and professional license requirements. Each phase of the work should be
described in detail, including engineering studies, preliminary and final design, environmental
analysis and clearance documents (NEPA/CEQA), right of way, surveys, landscape architecture,
geotechnical investigation, design support during construction, and construction management.
This section should also include the description of work to be done by the local agency.
2. Consultant’s Reports or Meetings (See Exhibit 10-R, Article TEE)
3. Mandatory Fiscal and Federal provisions (See Exhibit 10-R) D YES D NO
1. Performance Period (begin and end date) {Article V)
2. Allowable Costs and Payments (Article V)
3. Termination (Article VI)
4. Cost Principles and Administrative Requirements (Article VII)
5. Retention of Records/Audii (Article VIH)
6. Audit Review Procedures (Article IX)
7. Subcontracting (Article X)
8. Equipment Purchase (Article XT)
9. State Prevailing Wage Rates (Article XII)
10. Conflict of Interest (Article XIII)
11. Rebates, Kickbacks or other Unlawful Consideration (Article XIV)
12. Prohibition of Expending State or Federal Funds for Lobbying (Article XV)
13. Statement of Compliance (Article XVI)
14. Debarment and Suspension Certification (Article XVII)
Page 2 of 3
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Consultant Contract Reviewers Checklist

4. Miscellaneous Provisions (See Exhibit 10-R) [ JYEs [ _|NO

1.

e e e T e T S Sy,
A o el =

e R

TFunding Requirements (Article XVIII)

Change in Terms (Article XIX)

Disadvantaged Business Enterprises (DBE) Participation (Article XX)
Contingent Fee (Article XXT)

Disputes (Article XXII)

Inspection of Work {Article XXIII)

Safety (Article XXIV)

Insurance (Article XXV)

Ownership of Data (Article XXVT)

Claims Filed by LOCAL AGENCY”s Construction Contractor (Article XXVII)
Confidentiality of Data (Article XX VIII)

National Labor Relations Board Certification (Article XXIX)
Evaluation of Consultant (Article XXX)

Retention of Funds (Article XXXI)

Notification (Article XXXII)

Contract (Article XXXIII)

Signatures (Article XXXIV)

List any provision that is not included in contract and reason for non-inclusion.

C. Allfindings in the Conformance Review Letter (for contracts D YES |:| NO
over $1M only) have been resolved, and a copy retained in
project/contract file

D. Record of cost/profit negotiations |:] YES l:| NO

E. DBE Commitment (Exhibit 10-O1 and 10-02), or GFE [ Jyes [ |NoO

F. Signatures

[ Jyes [ Jno

G. Cost Proposal —T'inal Cost proposal o be incorporated into contract |:| YES |:| NO

Distribution:

Local Agency Contract Administrator Date

1) Copy - Caltrans DLAE within 30 days of Contract Award
2) Original copy for the Local Agency Project file

LPP 15-01
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Local Assistance Procedures Manual EXHBIT 10-1
Notice to Proposers DBE Information

EXHIBIT 10-1 NOTICE T0O PROPOSERS DBE INFORMATION

The Agency has estabiished a DBE goal for this Contract of %
OR

The Agency has not established a goal for this Contract. However, proposers are encouraged to gtain DBE
participation for this contract.

1. TERMS AS USED IN THIS DOCUMENT

e The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit gom!l bu.ness pfiicern
owned and controlled by a socially and economically disadvantaged person(s} as ) afinec. ' [itle 49,
Code of Federal Regulations (CFR), Part 26.5.

s The term “Agreement” also means “Contract.”
s Agency also means the local enlity entering into this contract with the Tofiracior or Consultant.

e The term “Small Business” or “SB” is as defined in 49 CFF 26.65.

2. AUTHORITY AND RESPONSIBILITY

A. DBEs and other small businesses are strongly € houraged to rticipate in the performance of Contracts
financed in whole or in part with federal fins™n(Sc 249 CE72 26, “Participation by Disadvantaged
Business Enterprises in Department of T anspo lation. ®/lancial Assistance Programs™). The Consultant
must ensure that DBEs and other small L xsins’.ses have the opportunity to participate in the performance
of the work that is the subject of th's"J)lict. “ion and should take all necessary and reasonable steps for
this assurance. The proposer mz(.¢ not ¢ scrim bate on the basis of race, color, national origin, ot sex in
the award and performance of su corlracts.

B. Proposers are encouraged - Wise serv. =s offered by financial institutions owned and controlled by DBEs.

3. SUBMISSION OF ¥ 5E INFOR MATION

If there is a DBE/;0a. hn the contract, Exhibit 10-O1 Consultant Proposal DBE Comwmitment must be
included in the Request™ )y Proposal. In order for a proposer to be considered responsible and responsive, the
proposer 17.st me e good Laith efforts to meet the goal established for the contract. If the goal is not met, the
proposer | 1ust docu 1ent adequate good faith efforts. All DBE participation will be counted towards the
contract g al; theref re, all DBE participation shall be collected and reported.

Exhibit \0-Oz Consultant Contract DBE Information must be included with the Request for Proposal. Even if

DT

0 = ticipation will be reported, the successful proposer must execute and return the form.

4. DBE PARTICIPATION GENERAL INFORMATION

It is the proposer’s responsibility to be fully informed regarding the requirements of 49 CFR, Part 26, and the
Department’s DBE program developed pursuant to the regulations. Particular attention is directed to the
following:

A. A DBE must be a small business firm defined pursuant to 13 CFR 121 and be certified through the
California Unified Certification Program (CUCP).

Page 1 of 3
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B. A certified DBE may participate as a prime consultant, subconsultant, joint venture partner, as a vendor
of material or supplies, or as a trucking company.

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required to document one or a
combination of the following:

1. The proposer is a DBE and will meet the goal by performing work with its own forces,

2. The proposer will meet the goal through work performed by DBE subconsultants, suppliers or
trucking companies.

3. The proposer, prior to proposing, made adequate good faith efforis to meet the goa!

D. A DBE joint venture partner must be responsible for specific contract items of work or cleari,efined
portions thereof. Responsibility means actually performing, managing, and superviging the worn il its
own forces. The DBE joint venture partner must share in the capital contribution, cot: l, manasement,
risks and profits of the joint venture commensurate with its ownership interest

E. A DBE must performt a commercially useful function pursuant to 49 CFR 20554 nat", a DBE firm
must be responsible for the execution of a distinct element of the work and mus_carrv/ut its
responsibility by actually performing, managing and supervising the v o1

F. The proposer shall list only one subconsultant for each portion afwork | «iefined in their proposal and all
DBE subconsultants should be listed in the bid/cost proposal{ist of subce sultanis.

G. A prime consulant who is a certified DBE is eligible to clai 1 all of th' work in the Coniract toward the
DBE participation except that portion of the work to be | wfor had by on-DBE subconsultants.

5. RESOURCES

A. The CUCP database includes the certified'OBEs/ rom & ertifying agencies participating in the CUCP. If
you believe a firm is certified that cannot» lafated on the database, please contact the Caltrans Office of
Certification toll free number 1-86476 1,634 \for assistance.

B. Access the CUCP database from e D artment of Transportation, Office of Business and Economic
Opportunity Web site at: http://ww | dot.ca.gov/ha/bep/.

1. Click on the link i1, the 10 mend titled Disadvantaged Business Enterprise;
2. Click on Segarch for &« /BE Firm link;

3. Click o Access to the IBE Query Form located on the first line in the center of the page.

Searches can be perforw »d by one or more criteria. Follow instructions on the screen.

6. MATERL, .S OR SUI 'LIES PURCHASED FROM DBES COUNT TOWARDS THE DBE GOAL UNDER THE
FOLL YWy < CON (TIONS:

A

If the naterials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the
mater ... of supplies. A DBE manufacturer is a firm that operates or maintains a factory, or establishment
hat produces on the premises the materials, supplies, articles, or equipment required under the Contract
anv. of the general character described by the specifications.

B. If the materials or supplies purchased from a DBE regular dealer, count 60 percent of the cost of the
materials or supplies. A DBE regular dealer is a firm that owns, operates or maintains a store, warehouse,
or other establishment in which the materials, supplies, articles or equipment of the general character
described by the specifications and required under the Contract are bought, kept in stock, and regularly
sold or leased to the public in the usual course of business. To be a DBE regular dealer, the firm must be
an established, regular business that engages, as its principal business and under its own name, in the

Page2 of 3
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purchase and sale or lease of the products in question. A person may be a DBE regular dealer in such bulk
items as petroleum products, steel, cement, gravel, stone or asphalt without owning, operating or
maintaining a place of business provided in this section.

C. If the person both owns and operates distribution equipment for the products, any supplementing of
regular dealers’ own distribution equipment shall be, by a long-term lease agreement and not an ad hoc or
Agreement-by-Agreement basis. Packagers, brokers, manufacturers’ representatives, or other persons
who arrange or expedite transactions are not DBE regular dealers within the meaning of this section.

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor a regular de< cr, will be
limited to the entire amount of fees or commissions charged for assistance in the procurem« it of th
materials and supplies, or fees or transportation charges for the delivery of materials or supp ‘s equired
on the job site, provided the fees are reasonable and not excessive as compared with fees charg d for
similar services.

Page 3 of 3
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Consultant Certification of Contract Costs and Financial Management System

EXHIBIT 10-K CONSULTANT CERTIFICATION OF CONTRACT COSTS AND FINANCIAL
MANAGEMENT SYSTEM

(Note: If requesting to utilize the Safe Harbor Indirect Cost Rate submit Attachment 1 of

DLA-OB 13-07 - Safe Harbor Indivect Cost Rate for Consultant Contracts found at
hep:rwww.dot.ca.gov/hy/LocalPrograms/DEA_OB/DLA_OB.htm in lieu of this form.)

Certification of Final Indirect Costs:

Consuliant Firm Name:

Indirect Cost Rate: * for fiscal period

*[iscal period covered for Indirect Cost Rate developed (not the contract period).

Local Government:

Contract Number: Project Number:

L, the undersigned, certify that I have reviewed the proposal to establish final indirect cost rates for the fiscal
period as specified above and (o the best of my knowledge and belief:

1. All costs included in this proposal to establish final Indirect Cost Rates are allowable in
accordance with the cost principles of the Federal Acquisition Regulations (FAR} of Title 48,
Code of Federal Regulations (CFR), Part 31.

2. This proposal does not include any costs which are expressly unallowable under the cost
principles of the FAR of 48 CFR, Part 31,

All known material transactions or events that have occurred affecting the firm’s ownership, organization, and
Indirect Cost Rates have been disclosed as of the date of proposal preparation noted above,

Certification of Financial Management System:

I, the undersigned, certify to the best of my knowledge and belief that our Financial Management System meets
the standards for financial reporting, accounting records, internal and budget control as set forth in the FAR of
Title 49, CFR, Part 18.20 to the extent applicable to Consultant.

Certification of Dollar Amount for all A&E Contracts;

L, the undersigned, certify that the approximate dollar amount of all A&E contracts awarded by Calirans or a
California local agency to this firm within the last three (3) calendar years for all State DOT and Local Agencies
is § and the number of states in which the firm does business is

Certification of Direct Costs:

I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost
proposal(s} in this contract are reasonable, allowable and allocable to the contract in accordance with the cost
principles of the FAR of Title 48, CFR, Part 31. Allowable direct costs to a Government contract shall be:

Page 1 of2
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1. Compliant with Generally Accepted Accounting Principles (GAAP) and standards promulgated
by the Cost Accounting Standards Board {when applicable).

Compliant with the terms of the contract and is incurred specifically for the contract.

3. Not prohibited by 23 CFR, Chapter 1, Part 172 — Administration of Engineering and Design
Related Service Contracts to the extent requirements are applicable to Consultant.

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be
retained in the project files.

Subconsultants (if applicable)
Proposed Contract Amount {or amount not to exceed if on-call contract): §

Prime Consultants (if applicable)
Proposed Total Confract Amount (or amount not to exceed if on-call contract): §

Prime, list all subconsultants and proposed subcontract dollar amounts (attach additional page if necessary):

& 8 oY L L

Consultant Certifying (Print Name and Title):

Name:

Title:

Consultant Certification Signature **:

Date of Certification (mm/dd/yyyy):

Consultant Contact Information:

Email:

Phone number:

**An individual executive or financial officer of the consultant’s organization at a level no lower than a Vice
President or Chief Financial Officer, or equivalent, who has authority to represent the financial information
utilized to establish the Indirect Cost Rate proposal submnitted in conjunction with the contract,

Note: Per 23 US.C. 112(b)(2)(B), Subconsultants must comply with the FAR Cost Principles contained in 48 CFR, Part 31.

23 CFR Part 172.3 Definitions state: Consultant means the individual or firm providing engineering and design related services as a party
fo the coniract. Therefore, subconsultanis as parties of a contract must complete a certification and send originals to A&I and keep coples
in Local Agency Project Files.

Distribation: 1) Original to Caitrans Audits and nvestigations
2) Retained in Local Agency Project Files

Page 2 of 2
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EXHIBIT 10-O1 CONSULTANT PROPOSAL DBE COMMITMENT

1. Local Agency: 2. Contract DBE Goal:

3. Project Description:

4, Project Location:

5. Consultant's Name: 6. Prime Ce¢tified DBE: O
7. Description of Work, Service, or Material 8. DBE |
: P » SEIVICE, or Matenals Certification 9. DBE Contact Information 10. RUE %
Supplied Number

18, Federal-Aid Project Number:

11. TOTAL CLAIMED DBE PARTICIPATION %

9. Pro'pti)‘sed Contract Ekecu_tiéri'Da e

-2

| IMPORTANT: Identify all DBE firms being claimed for credit,

i regardless of tier. Written confirmation of each listed DBE is
required.

';Lo.ca[ Agéncy%bertiﬁes that all DR Gertifications *e"valid‘zind_ inf
this form is complete and acol e, < e T

12. Preparer's Signature 13. Date
. 22 Local yency Tepreses alive's Name .. 23, Phone 14, Preparer's Name 15. Phone
24 2aWns Depresentative’s e - ... . .7 "| 76 Proparers Tiie

DISTRIBU Y N: Original - Included with consuitant's proposal to lacal agency.

ADA Notice:  For Individuals with sensory disabilities, this document is available in alternate formats. For infermation call {816) 654-6410 or TDD (916) 654-
3880 or write Records and Forms Managament, 1120 N Street, MS-89, Sacramento, CA 95314,
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Loeal Assistance Procedures Manual Exhibit 10-01
Consultant Proposal DBE Commitment

INSTRUCTIONS - CONSULTANT PROPOSAL DBE COMMITMENT

CONSULTANT SECTION

1. Local Agency - Enter the name of the local or regional agency that is funding the contract.

2. Contract DBE Goal - Enter the contract DBE goal percentage as it appears on the project advertisement.

3. Project Location - Enter the project location as it appears on the project advertisement.

4, Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab,
Seismic Rehab, Overlay, Widening, etc.).

5. Consultant’s Name - Enter the consultant’s firm name.

6. Prime Certified DBE - Check box if prime contractor is a certified DBE.

7. Description of Work, Services, or Materials Supplied - Enter description of work, services, or m. i=ritis to be
provided. Indicate all work to be performed by DBEs including work performed by the prin.)consultant's own
forces, if the prime is a DBE. If 100% of the item is not to be performed or furnished7; \he DL, ddieribe the
exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to d« >rmir “»w tu count the
participation of DBE firms.

8. DBE Certification Number - Enter the DBE’s Certification Identificatior{ fgmber. . 1L7 B8Es must be certified
on the date bids are opened.

9. DBE Coniact Information - Enter the name, address, and phone mysfyer of | ' DBE subcontracted consultants.
Also, enter the prime consultant’s name and phone number, if the pt’ ne is a DBL

10. DBE % - Percent participation of work to be performed or servi e provide | by a DBE. Include the prime
consultant if the prime is a DBE. See LAPM Chapter 9 for how 5 cou it full/ artial participation,

11. Total Claimed DBE Participation % - Enter the total DBE p. ticipatuion claimed. If the total % claimed is
less than item “Contract DBE Goal,” an adequately docutnented Goow. Waith Effort (GFE) is required (see Exhibit
15-H DBE Information - Good Faith Efforts of the LAPM ).

12. Preparer’s Signature - The person completing’ e L 3E ¢l itment form on behalf of the consuliant’s firm
must sign their name.

13. Date - Enter the date the DBE commitma®@i i« signed by the consultant’s preparer.

14, Preparer’s Name - Enter the name ofCae pel on pi paring and signing the consultant’s DBE commitment
form.

15. Phone - Enter the area code andeashone nu. sher of the person signing the consultant’s DBE commitment form.
16. Preparer’s Title - Enter the pos. ion/ .= of e person signing the consultant’s DBE commitment form.

LOCAL AGENCY SECTIAN

17. Local Agency Coi.arace Number - Enter the Local Agency contract number or identifier.

18. Federal-Aid Pr’pct Num. »r - Enter the Federal-Aid Project Number.

19. Proposed C' ntract . xecution Date - Enter the proposed contract execution date.

20. Local Agen y Repres ntative’s Signature - The person completing this section of the form for the Tocal
Agency mu. ) sig. itheir nfme to certify that the information in this and the Consultant Section of this form is
complete and « curaic.

21.Da - 20w = date the DBE commitment form is signed by the Local Agency Representative.

22, Loca, Agency Representative’s Name - Enter the name of the Local Agency Representative certifying the
consultant’s PBE commitment form.

23. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form.
24. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying
the consultant’s DBE commitment form.

Page 2 of 2
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Tocal Assistance Procedures Manual

Exhibit 10-02
Consultant Contract DBE Commitment

ExmsrT 10-02 CONSULTANT CONTRACT DBE COMMITMENT

1. Local Agency:

3. Project Description:

2. Contract DBE Goal:

4. Project Location:

5. Cansultant's Namae:

8. Prime Certified DBE: O

8. Total Dollar Amount for ALL Subconsultants:

7. Total Contract Award Amount:

9. Total Number of ALL Subconsultants:

- . . 11. DBE * .. DBE
10. Description of York, Service, or Materials Certification 12. DBE Contact Infors@ation Doltar
pp Number Amount
20 LocaFAgency Contract " $
" I I 14, TOTAL CLAIMED DBE PARTICIPATION
ederal-Ald Project Number: - .
onlract Execution .~ - A'
Eocal Agericy certifies that . £ 7 certifications are valid and information o | IMPORTANT: Identify alt DBE firms being claimed for credit,
is.formi Is-complete and accurate. CtE e - | regardless of tier, Written confirmaticn of each listed DRE is
ST T T required.
23 !_.ocjé:l'ﬂgénc, ngtésénta'v e's Sighétu're:.l 24, D_é!e 15. Preparer's Signature 16. Date
L REsLara] Ager, Represenitative's Name - . 26.Phang - 17. Preparer's Name 18. Phone
| .27 Loce "\gency Rehfesentative's,'l?it!e_ 19. Preparer's Title

DISTRIBUTION: 1. Original — Local Agency

2. Copy — Caltrans District Local Assistance Engineer (DLAE). Failure to submit to DLAE within 30 days of contract
execution may result in de-obligation of federal funds on contract.

ADA Notice:

For individuals with senscry disablilities, this document is available in altemate formats. For information calk (918) 654-6410 or TDD (916) 654-

3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, A 85814,

Page 1 of 2
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Local Assistance Procedures Manual Exhibit 10-02
Consultant Contract DBE Commitment

INSTRUCTIONS — CONSULTANT CONTRACT DBE COMMITMENT

CONSULTANT SECTION

1. Local Agency - Enter the name of the local or regional agency that is funding the contract,

2. Contract DBE Geal - Enter the confract DBE goal percentage as it appears on the project advertisement.

3. Project Location - Enter the project location as it appears on the project advertisement.

4. Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab, Seismic
Rehab, Overlay, Widening, etc).

5. Consultant’s Name - Enter the consuliant’s firm name,

6. Prime Certified DBE - Check box if prime contractor is a certified DBE.

7. Total Contract Award Amount - Enter the total contract award dollar amount for the prime consultat,

8. Total Dollar Amount for ALL Subconsultants — Enter the total dollar amount for all subcistracted con. itants.
SUM = (DBEs + all Non-DBEs). Do not include the prime consultant information in this ¢ennt.

9. Total number of ALL subconsultants — Enter the total number of all subcontractedonsu ants. W7t = (DBEs + all
Non-DBEs). Do not include the prime consultant information in this count.

10. Description of Work, Services, or Materials Supplied - Enter description of work, s. wices{ or materials to be
provided. Indicate all work to be performed by DBEs including work performed | ¥ (g,orime ynsultant’s own forces, if
the prime is a DBE. If 100% of the item is not to be performed or furnished by the DB, Goleribe the exact portion to be
performed or furnished by the DBE. See LAPM Chapter 9 to determine b 10 cou.  the participation of DBE firms.
11. DBE Certification Number - Enter the DBE’s Certification Identi/ cation Numl v, All DBEs must be certified on
the date bids are opened.

12. DBE Contact Information - Enter the name, address, and phoi.haus ber of4il DBE subcontracted consultants,
Also, enter the prime consultant’s name and phone number, if the prin.)\is a DBE,

13. DBE Dollar Amount - Enter the subcontracted doilar alyount of the Jork to be performed or service to be
provided. Include the prime consultant if the prime is a PRE. e LAPM Chapter 9 for how to count full/partial
participation,

14. Total Claimed DBE Participation - $: Enter ti. \totald.ollar amounts entered in the “DBE Dollar Amount” column.
%: Enter the total DBE participation clatmed (“Fatal 1 Cacipation Dollars Claimed” divided by item “Total Contract
Award Amount”). If the total % claimed is ]«/s thar item Sontract DBE Goal,” an adequately documented Good Faith
Effort (GFE) is required (see Exhibit 15-H L 2E I ormation - Good Faith Efforts of the LAPM).

15, Preparer’s Signature - The person comple ag the DBE commitment form on behalf of the consultant’s firm must
sign their name.

16. Date - Enter the date the DBE com. itpfene rm is signed by the consultant’s preparer.

17. Preparer’s Name - Enter.the name «  the person preparing and signing the consultant’s DBE commitment form.
18. Phone - Enter the area(ude and phon snumber of the person signing the consultant’s DBE commitment form,

19. Preparer’s Title - FC..et he position/title of the person signing the consultant’s DBE commitment form.

LOCAL AGENCI/GEURTON

20. Local A2enc - Contra¢ Number - Enter the Local Agency contract number or identifier.

21. Federal-: 'd ¥ piects umber - Enter the Federal-Aid Project Number.

22. Contract Ex cution Date - Enter the date the contract was executed.

23. Loc. ' Agenl) epresentative’s Signature - The person completing this section of the form for the Local Agency
must sign . =ir name to certify that the information in this and the Consultant Section of this form is complete and
accurate.

24. Date - Enter the date the DBE commitment form is signed by the Local Agency Representative.

25. Local Agency Representative’s Name - Enter the name of the Local Agency Representative certifying the
consuliant’s DBE commitment form,

26. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form.
27. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying the
congultant’s DBE commitment form.

Page 2 0f 2
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Local Assistance Procedures Manual

EXHBIT 10-Q

Disclosure of Lobbying Activities

ExHiBIT 10-Q) DISCLOSURE OF LOBBYING ACTIVITIES
COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U7.S.C. 1352

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
D a. contract D a. bid/offer/application D a. initial
b. grant b. initial award b. material change
¢. cooperative agreement ¢. post-award
d. loan For Material Change Only:
e. loan guarantee year quarter
f. loan insurance date of last report
4, Name and Address of Reporting Entity 5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:
D Prime D Subawardee
Tier , if known
Congressional Distriet, if known Congressional District, if known
6. Federal Department/Agency: 7. Federal Program Name/Description;
CFDA Number, if applicable
8. Federal Action Number, if known: 9, Award Amount, if known:
10.  Name and Address of Lobby Entity 11. Individuals Performing Services
(If individual, last name, first name, MI) including address if different from No. 10a
(If individual, last name, first name, M)
{attach Continuation Sheet(s) if necessary)
12.  Amount of Payment {check all that apply) 14. Type of Payment (check all that apply)
3 D actual D planned a, relainer
b. one-time fee
13.  Form of Payment (check all that apply): ¢. commission
a. cash d. contingent fee
b. in-kind; specify: nature e deferred
Value T, other, specify
15.  Brief Description of Services Performed or to be performed and Date(s) of Service, including
officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 11;
16.  Continuation Sheet(s} attached: Yes D No D (attach Continuation Sheet(s) if necessary)
17. Information requested through this form is authorized by Title
31 U.5.C. Section 1352. This disclosure of lobbying reliance Signature:
was placed by the tier above when his transaction was made or
entered info, This disclosure is required pursuant to 31 U.8.C. . .
1352. This information will be reported to Congress Print Name:
semiannually and will be available for public inspection. Any .
person who fails to file the required disclosure shall be subject  Litie:
to a civil penalty of not less tian $10,000 and not mare than
$100,000 for each such failure. Telephone No.; Date:
Authorized for Local Reproduction
Federal Use Only: Standard Form - LLL

Distribution:

Standard Form LLL Rey. (4-28-06

Orig- Local Agency Project Files

LPP 13-01

Page 1
May 8, 2013



Local Assistance Procedures Manual EXHBIT 10-Q
Disclosure of Lobbying Activities

INSTRUCTIONS FOR COMPLETING EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient at the
initiation or receipt of covered federal action or a material change to previous filing pursuant to title 31 U.S.C. Section 1352.
The filing of a form is required for such payment or agreement to make payment to lobbying entity for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress an officer or employee of Congress or
an employee of a Member of Congress in connection with a covered federal action. Attach a continuation sheet for additional
information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
information.

1. Identify the type of covered federal action for which [obbying activity is or has been secured to influence, the outcome of a
covered federal action.

2. Tdentify the status of the covered federal action.

Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information
previously reported, enter the year and quarter in which the change occurred. Enter the date of the last, previously submitted
report by this reporting entity for this covered federal action,

4.  Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional District if known. Check the
appropriate classification of the reporting entity that designates if it is or expecis to be a prime or subaward recipient. Identify the
tier of the subawardes, €.g., the first subawardee of the prime is the first tier. Subawards include but are not limited to:
subcontracts, subgrants, and contract awards under grants.

5. Ifthe organization filing the report in Item 4 checks "Subawardee" then enter the full name, address, city, state, and zip code of
the prime federal recipient. Include Congressional District, if known,

6. Enter the name of the federal agency making the award or loan commitment. Include at least one organization level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7.  Enter the federal program name or description for the covered federal action {item 1). Tf known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments,

8.  Enter the most appropriate federal identifying number available for the federal action identification in item 1 (e.g., Request for
Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract grant. or loan award number,
the application/proposal control number assigned by the federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. Foracovered federal action where there has been an award or loan commitment by the Federal agency, enter the federal amount
of the award/loan commitments for the prime entity identified in item 4 or 5.

10. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in Ttem 4 to
influence the covered federal action.

11, Enter the full names of the individual(s) performing services and include full address if different from 10 (a). Enter Last Name,
First Name and Middle Initial (ML).

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Ttem 4) to the tobbying entity
{Ttem 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is
a material change report, enter the cumulative amount of payment made or planned to be made.

13. Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind
payment.

14. Check all boxes that apply. If other, specify nature,

15. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and the
date(s) of any services rendered. Include all preparatory and related activity not just time spent in actual contact with federal
officials, Identify the federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of Congress that
were contacted.

16. Check whether or not a continuation sheet(s) is attached.
17. The certifying official shall sign and date the form, and print his/her name title and telephone number.

Public reporting burden for this collection of information is estimated to average 30-minutes per response, including time for reviewing
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Cffice of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503, SF-
LLL-Instructions Rev. 06-04

Page 2
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Local Assistance Procedures Manual

Exhibit 10-8

Consultant Performance Evaluation

Exhibit 10-S Consultant Performance Evaluation

1. PROJECT DATA 2. CONSULTANT DATA
la. Project {include title, location, and Activity/CIP No.) 2a.  Consultant Name and Address
1b. Brief Description of Project (design, study, etc.) 2b.  Consultant's Manager
lc. Budget Cost for Project: $ 2¢.  Phone:
3. AGENCY DEPARTMENT/SECTION RESPONSIBLE
3a. Department (include section and division) 3b. Agency Project Manager (name & phone)
4. CONTRACT DATA (Engineering Services)
4a. Contract No.: Termination date; Base Fee: §
Agreement date: Date terminated: Contingency: §
4b. Amendment § f # $ / #
{Total Value) {Initiated by Agency) {Total Value) {Initiated by Agency)
4c, Change Order § / # $ / #
{Total Value) {Initiated by Agency) (Total Value) (Initiated by Agency)
4. Total Fee per Agreement (4a. +4b. +4c¢.) § Total Fee Paid §
(Do not include Contingency Listed in 4a.)
de. Type of 4f, Historical Record of Key Submittal Dates {(enter date or n/a if not applicable)
Services Preliminary 30% 70% 90% 100% Final
(Design, study, |per Agreement
etc.) Delivery Date
Acceptance Date
4j. Reasons for Change Orders: {Indicate total for each reason)
4g. Notice To Proceed (date) Errors/Omissions $ % of Base Fee 0.00%
Unforeseen Conditions § % of Base Fee 0.00%
4h. Number of Days {number) Changed Scope 3 % of Base Fee 0.00%
Changed Quantities $ % of Base Fee 0.00%
4i, Actual Number of Days {number) Program Task Options $ % of Base Fee 0.00%
5.0VERALL RATING (Complete Section II on reverse, include comments as appropriate,)
Outstanding Above Average Below Poor N/A
Average Average
Sa. Plans/Specifications accuracy
5b. Consistency with budget
Sc. Responsiveness to Agency Staff
5d. Overall Rating
6. AUTHORIZING SIGNATURES
6a. Agency Design Team Leader Date:
6b. Agency Project Manager Date:
6¢. Agency Public Works Manager Date:
6d. Consultant Representative Date:
See Reverse Side
Page 1 of 2
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Loeal Assistance Procedures Manual Exhibit 10-8

Consul{ant Performance Evaluation

PLANS/SPECIFICATIONS | O ding| Above Avg. Below Poor N/A Responsiveness Outstanding| Above Avg. Below Paor NA
ACCURACY Avg. Avg, To Staff Avg. Avg.
Plans Specifications Timely Responses

clear and concise

Plans/Specs Attitude toward Client and
Ceordination review bodies
Plans/Specs Follows directions and
properly formatted Chain of responsibility
Code Requirements Wark product delivered
covered on tims
Adhered to Agency Timeliness in notifying
Standard Drawings/Specs Agency of major problems
Drawings reflect Resolution of field
existing conditions Problems
As-Built Drawings Comnsistency with
budget
Quality Design Reasonable Agreement
negotiation
Change Orders due to design Adherence to fee scheduls

deficiencies are minimized

Adherence to project

Budget

Section 111 EXPLANATIONS AND SUPPLEMENTAL INFORMATION
(Attach additional documentation as needed)

Item

Item

Item

Item

Tiem

Ttem

*Indieates supporting documentation aitached.

Page 2 of 2
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Local Assistance Procedures Manual EXHIBIT 10-T
Panel Member Conflict of Interest & Confidentiality Statement

EXHIBIT 10-T PANEL MEMBER CONFLICT OF INTEREST AND CONFIDENTIALITY STATEMENT

RFP/RFQ PROCUREMENT NUMBERS:

PROIJECT NAME:

APPLICABILITY: Applicable to local agency consultant procurements which will contain Federal
or State funds in the consultant contract.

[0 I am an employee of the local agency that is responsible for this procurement.

[ I am an empioyee of a consultant under contract to the local agency that is responsible for this
procurement but [ am not in a management position with the local agency.

O T have a personal, financial, or business interest in past employment activity or a personal

relationship regarding the firms (including subconsultants) that are the subject of this
evaluation. A brief description is provided on the back of this form.

0 I certify that [ have no current contractual relationship with any of the firms (including
subconsultants) that are the subject of this evaluation.

O I certify that I have no personal or financial interest and no present or past employment activity

or personal relationship or priar contractual relationship which would be incompatible with my
participation in this solicitation process and I am fully able to give full, fair and impartial
consideration to all proposals/bids as an appointee to the related evaluation,

O T certify that I have read 49 CFR 18.36(b)(3) below and I agree not to participate in selection,

ot in the award or administration of a contract supported by Federal funds if a conflict of
interest, real or apparent, would be involved. Note: Caltrans is the Grantee and the local agency
is the sub-grantee.

49CFR 18.36(b)(3)

(3) Grantees and subgrantees will maintain a written code of standards of conduct
governing the performance of their employees engaged in the award and administration of
contracts. No employee, officer, or agent of the grantee or subgrantee shall participate in
selection, or in the award or administration of a contract supported by Federal funds if a
conflict of interest, real or apparent, would be involved. Such a conflict would arise when:

(i) The employee, officer, or agent,
(ii) Any member of his immediate family,
(iii} His or her partner, or

(iv) An organization which employs, or is about to employ, any of the above, has a
financial or other inferest in the firm selected for award. The grantee's or subgrantes's
officers, employees or agents will neither solicit nor accept gratuitics, favors or anything
of monetary value from contractors, potential contractors, or parties to subagreements.
Grantee and subgrantees may set minimum rules where the financial interest is not
substantial or the gift is an unsolicited item of nominal intrinsic value. To the extent
permitted by State or local [aw or regulations, such standards or conduct will provide for
penalties, sanctions, or other disciplinary actions for violations of such standards by the
grantee's and subgrantee's officers, employees, or agents, or by contractors or their agents.

Page 1 of 3
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Local Assistance Procedures Manual EXHIBIT 10-T

Panel Member Conflict of Interest & Confidentiality Statement

Ol

The awarding agency may in regulation provide additional prohibitions relative fo real,
apparent, or potential conflicts of interest.

I fully understand and agree to immediately disqualify myself as soon as [ am aware of a

conflict of interest that may compromise my fair and impartial consideration of the
proposals/bids.

I certify that I will hold in the strictest confidence all bids, proposals, correspondence,

memoranda, working papers, or any other media which has any bearing on, or disclose any
aspect of, any respondent or potential respondent to the RFP/RFQ above. [ will not discuss the
evaluation process with anyone not involved in the evaluation process until its completion.

I fully understand that it is unlawful for a person to utilize any organization name or auxiliary
organization information, which is not a matter of public record, for personal gain.

I fully understand that any violation of the above is a basis for disciplinary action, up to and
including termination or referral to the appropriate authorities for further investigation,

I am aware that the following firms and subconsultants/subcontractors have submitted
proposals in response to the above referenced solicitation:

List firms including subconsultants/subcontractors:

1.
2.
3.
4.
ete.
Date: Signed:
Name:
Title:
Dept./Local Agency:
Employer:

LPP 13-01
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Local Assistance Procedures Manual EXHIBIT 10-T
Panel Member Conflict of Interest & Confidentiality Statement

CONTRACT ADMINISTRATOR’S REVIEW

I have reviewed the foregoing “Conflict of Interest and Confidentiality Statement™ and have
determined, according to the information provided, that this individual:

[J does not have a conflict of interest and can participate in the “Selection Panel”

L does have a conflict of interest and cannot participate in the *Selection Panel

Date: Signed:

Name:

Title:

Dept./Local Agency:

Employer:

Distribution: Original — Local Agency Censultant File

Page 3 of 3
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Local Assistance Procedures Manual EXHIBIT 10-U
Consultant Management Conflict of Interest Statement

ExHiBIT 10-U CONSULTANT IN MANAGEMENT POSITION CONFLICT OF INTEREST AND
CONFIDENTIALITY STATEMENT

RFP/RFQ PROCUREMENT NUMBERS:

PROJECT NAME:

APPLICABILITY: Applicable to local agency consultants in management positions that exercise
authority over the Architect & Engineering Selection Panel from which the local agency has or
plans to have one or more consultant contracts containing Federal or State funds.

[ I'am an employee of a consultant under contract to the local agency that is responsible for the

procuring and administering of one or more consultant contracts containing either Federal or
State funds,

[0 1am in a management position with the local agency, my title is listed below and I have
attached my duty statement.

[1 The procedures followed to procure and execute the contract, between the local agency and the

consulting firm of which I am employed, comply with all Federal and State requirements. Also
this coniract has a specific beginning and ending date.

[1 Ihereby certify as follows:

1. T will not directly or indirectly participate in, manage, or oversee any consultant
selection procurement process in which the consulting firm of which [ am employed is
competing as a consultant or subconsultant.

2. I will not directly or indirectly influence any employee, staff member, or other
individual participating in any consultant selection procurement process in which the
consulting firm of which I am employed is as a consultant or subconsuftant,

3. Iwill not directly or indirectly participate in, manage, or oversee any local agency
contract that is with the consulting firm of which I am employed, regardless of
whether the involvement of my employer in the contract is as a consultant or
subconsultant. Among other things, this includes my not being involved in managing
the work; and not approving changes in the schedule, scope, deliverables or invoices.

4. lunderstand that if { am involved in any local agency contract that is with the
consulting firm of which I am employed, in violation of 1, or 2, above, that local
agency contract will no longer be eligible for Federal or State reimbursement because
of my involvement.

[0 I certify that I have read 49 CFR 18.36(b)(3) below and 1 agtee not to participate in selection,
or in the award or administration of a contract supported by Federal or State funds if a conflict
of interest, real or apparent, would be involved. Note: Caltrans is the Grantee and the local
agency is the sub-grantee.

Page 1 of 3
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Local Assistance Procedures Manual

Consultant Management Conflict of Interest

EXHIBIT 10-U

Statement

49CFR 18.36(b)(3)

(3) Grantees and subgrantees will maintain a written code of standards of conduct
governing the performance of their employees engaged in the award and administration of
contracts. No employee, officer or agent of the grantee or subgrantee shall participate in
selection, or in the award or administration of a contract supported by Federal funds ifa
conflict of interest, real or apparent, would be involved. Such a conflict would arise when:

(i) The employee, officer, or agent,
(ii) Any member of his immediate family,
(iii) His or her partner, or

(iv} An organization which employs, or is about to employ, any of the above, has a
financial or other interest in the firm selected for award. The grantee's or subgrantee's
officers, employees or agents will neither solicit nor accept gratuities, favors or anything
of monetary value from contractors, potential contractors, or parties to subagreements.
Grantee and subgrantees may set minimum rules where the financial inferest is not
substantial or the gift is an unsolicited itemn of nominal intrinsic value. To the extent
permitted by State or local law or regulations, such standards or conduct will provide for
penalties, sanctions, or other disciplinary actions for violations of such standards by the
grantee's and subgrantee's officers, employees, or agents, or by contractors or their agents.
The awarding agency may in regulation provide additional prohibitions relative to real,
apparent, or potential conflicts of interest.

O I fully understand that it is unlawful for a person to utilize any organization name (i.e. local

agency) or auxiliary organization information, which is not a matter of public record, for
personal gain.

[0 I fully understand that any violation of the above could be a basis for ineligibility of
reimbursement of State or Federal project funds.

Date:

Signed:

Name:

Title:

Dept./Local Agency:

Employer:

REVIEW BY SUPERVISOR OF CONSULTANT IN MANAGEMENT POSITION

I have reviewed the foregoing “Conflict of Interest and Confidentiality Statement™ and will ensure:

Ol that the foregoing named local agency consultant who is under contract and in a management
position with our local agency, abides by the foregoing terms and conditions;

O that should the foregoing named local agency consultant, who is under contract and in a
management position with our local agency, violate any of the foregoing terms and conditions,

LPP 13-01
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Locat Assistance Procedures Manual EXHIBIT 10-U
Consultant Management Conflict of Interest Statement

the Caltrans DLAE will be noiified and such violation will be considered a breach of ethics
and could be a basis for ineligibility of State or Federal project funds.

Date: Signed:

Name:

Title:

Dept./Local Agency:

Employer:

REVIEWED/CONCURRENCE BY DISTRICT LOCAL ASSISTANCE ENGINEER

I have reviewed the foregoing “Conflict of Interest and Confidentiality Statement”™ and
Supervisor’s statement.

[.] Based upon the foregoing, I concur that the consultant, who is under contract and in a

management position with the local agency, does not appear to present a conflict of interest.
The local agency and the consultant should be considered eligible for Federal and State
reimbursement,

] Based upon the foregoing, [ do not concur as I believe that the consultant, who is under

contract and in a management position with the local agency, does appear to present a conflict
of interest.

O The consultant’s time is not considered eligible for either Federal or State reimbursement.

L The local agency is not considered eligible for either Federal or State reimbursement.

Date: (DLAE) Signed:

Name:

Distribution: 1) Copy to: DLAE for each Federal/State funded project
2) Copy to be retumed to Local Agency by DLAE with signature

Page 3 of 3
LPP 13-01 May 8, 2013



€107 ‘71 I$n3ny 90-€1 40-V'1d
7Jo | 3Beg

7)1 Aduady [es0] - [ewsSuQ (] uonRqLysiq

vol[w 51§ < [ ] dIZ 2115 1D
VO ST§ > [ | g
UONIIW 01§ > [ | ssa4ppy
UOIILY ¢§ > [ ]
uom W 1§ > [ | oYy aunN
OIIW S1§ < [ | | d1Z 31018 41D
UOI[TW S 1§ > [ ] 0
uorIw o1 > [] SSTAOPY
uoI I 6§ > [ ]
uonw 1§ > [] oy N
ol 61§ <[ ] diZ 21098 41D
UOIAY S 1§ > [ ] .
ol 01§ > [ ssaappY
e R
TOTTJELL ﬁ% -3 w NE.OQON SUTN
uonwi §i$ < [ | dI7 218 D
UOHIIW S [ > [ ] X0
GO 01§ > [ ] §S24ppY
uoIW §§ > |
UONIW [§ > [ ] auwp
- pantabyiog 90 03 Ja0AL 0 UORA0g o wopdyiosaq | . o1 DAL - A2 TS A
R ey T e T L TR e I SS0RE) (NIl v M,

*SULIT) [EUONIPPY d0f Wi} sty Adoaojoyy ‘[esodosd sy ur ateymaesia siojsenuoaqNS J4g Funsi] o) uonippe wr pennbai s Funsy siql suopemSsy [219pad
JO9poD a3 Jo [ 1°97 uonoag ‘6t o] Jod pur suonealyoedg prepuelg ot JO 50 -7 UOTINS Il 9OURPIOIIE UT (T (T-UOU pue Jg(T [poq) SI0I0BIU0oqns [[2 15K [[BYS JppIq oYL,

I Lavd

(AFA-NON ANV T SHOLDVIINODENS 40 ISI'T S HAdarg g-7[ LI9IHXY

(Agq-voN pue Q) S1032L13U0IGNS JO ISIT S I3pplg
g-<1 naquxyg [ENUBTA] SINPID0LJ IOUBISISSY [BIOT]



107 ‘T1 N3Ny 90-€1 90-V1d
730 79584

3114 Aouady [e90] ~ [eWIBLIQ (] ‘uonnqINsIq

uorjjiw §1§ <[ | JdIZ 21018 1D

oI ¢1§ > [ | X0

uoIIur 01§ > [ SS24PPY
uolIu ¢§ > [ ]

o 1§ > [ | auoyd AN
VI §T§ < d17Z a1 A
UOI[[ 61§ > [} X0
ol 01§ > [ SS24ppY

uolI ¢§ > [ ]

uolur 1§ > [] auoyJ DN

uolIw ¢1§ <[ diZ 21018 41
UOIIW €1 > [ o
UCIIW 01§ > [ ] SS2IPPY
UoT[[iw ¢§ >
UOTjIu 1§ > _”_ U0y J DN
UOT|jIW $1§ < dIZ 21038 31D
uoliiu $18 > [ xe
uoru o1§ > [ ] sseppy
uorIur 6§ > [
UOIfIW [§ > Uiy
e L R B R T N A - L N
L POUIIOpSd 99 01 IO JO.UOTIS] Jo uondLIasacy - 51d1002y $50ID TENUUY. W lLE o sSIpPY -
B A N : o [RUIEN WL

“SUILY [RUOLIPPE JOJ ULIOJ ST) Ad00010TJ "SUCHENSSY [eIapa JO 2poD) oY1 JO 97 UONDSS ‘6F
AL Y 2ouepduwod Jof paambay st sig ] 103foid sty uo Jojoenuoogns e se ajediopted 0 p21os[as 10U a1am g piq 1o djonb ¢ papracid oym s1030B1UOOqNS [[B 151 [[BYS 12PPIq SYL

11 13vd

{AAA-NON ANV Q) SHOLIVINODGNS JO ISI'T S yAadrg g-7f LIGIHXT

(Agq-uoN pue Fg() S10JdBJUOINS JO ISI S I9ppg
q-T1 Nqyxy [ENUEJA] S2INPII0T ] IIUBISISSY [BIO



Loeal Assistance Procedures Manual EXHIBIT 12-E
PS&E Checklist Instructions

EXHIBIT 12-E PS&E CHECKLIST INSTRUCTIONS

The PS&E Checklist is to be completed by the local agency in accordance with the following instructions and
attached to the PS&E Certification.

I. HIGHWAY SYSTEM AND FUNCTIONAL CLASSIFICATION
A. National Highway System

Some PS&E requirements depend on the whether the project is on or off the National Highway System
(NHS). For FHWA approved NHS maps, see

http:/fwww.thwa.dot.gov/planning/national_highway_system/nhs_maps/
B. Functional Classification

Federal-aid eligibility, design standards as well as some PS&E requirements depend on the functional
classification of the route the project is on. For more guidance see FHWA’s Guidance for the Functional

Classification of Highways Website at: http://www.fhwa.dot.gov/policy/ohpi/hpms/fchguidance.cfim.
II. PROJECT SCOPE OF WORK

Scope of work in the PS&E must be consistent with that identified in the original scoping document or
application. Otherwise, appropriate approvals must have been obtained.

II1. TYPE OF CONSTRUCTION

Design standards as well as some oversight responsibilities depend on the type of construction. See Section
11.1 of the LAPM for definitions.

IV. METHOD OF CONSTRUCTION
A. Contracting Method

Unless justified by a Public Interest Finding (Exhibit 12-F Request for Approval of Cost-
Effectiveness/Public Interest Finding), all Federal-aid construction contracts must be awarded to the
lowest responsible bidder of a competitive bid process. See Section 12.4 Method of Construction of the
LAPM for additional information.

B. Force Account (Day Labor)

A PIF (See Section 12.4 Method of Construction in the LAPM and Exhibit 12-F Request for Approval of
Cost-Effectiveness/Public Interest Finding) must justify any force account construction work performed
by the local agency. Check the appropriate boxes and process the PIF as required,

V. ENVIRONMENTAL ANALYSIS

The preparation of PS&E must reflect findings of the environmental analysis performed for the project, By
checking the box, the agency certifies that the necessary actions called for by the environmental documents
have been responded to in the PS&E. Failure to check the box will result in denial of the Request for
Authorization. (See Section 12.3 Environmental Procedures of the LAPM for additional guidance).

VI. VALUE ENGINEERING ANALYSIS {(VA)

A value engineering analysis is required for: (1) all Federal-aid highway projects on the NHS with a total
estimated project cost of $50 million or more, and (2) all bridge projects on the NHS with a total estimated
project cost of $40 million or more. (See Section 12.5 Value Engineering Analysis of the LAPM for
additional guidance).

Page 1 of 5
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Local Assistance Procedures Manual EXHIBIT 12-E
PS&E Checklist Instructions

VII. GEOMETRIC DESIGN STANDARDS

If the project does not change existing geometrics, Section A and B do not apply and the local agency is not
required to check any boxes in these sections. See Chapter 11 of the LAPM for additional guidance on
geometric design standards.

A. Geometric Design Standards Used

New and reconstruction projects on the NHS shall be designed in accordance with Standards as defined in
the current edition of 4 Policy on Geometric Design of Highways and Streets, published by the American
Association of State Highway and Transportation Officials (AASHTQ). The minimum standards for
geometric design of local Federal-aid resurfacing, restoration and rehabilitation (3R) projects on the NHS
are shown in Exhibit [ 1-A. Local geometric design standards that have been developed for use on locally
funded new and reconstruction, or 3R projects off the NHS, may be used subject to the conditions listed
in Chapter 11, “Design Standards.” Check appropriate box only if this section applies.

B. Deviations from Controlling Criteria

The controlling criteria listed are considered to be of primary importance for highway safety, and
deviations require design exception approval procedures as described in Chapter 11, “Design Standards,”
and Section 12.7 “Plans” of the LAPM. Check whether the criteria have been met on this project. If a
design exception has been approved, indicate the approval date. Documentation shall be retained in the
project files.

VIII. BRIDGE DESIGN PROCEDURES

All bridges shall be designed in accordance with the current edition of the Caltrans Bridge Design
Specifications Manual and the latest California Amendments to the AASHTO LRFD Bridge Design
Specifications. Check if requirement met, or if the project does not include any bridge construction indicate
requirement does not apply.

IX. STANDARD PLANS

For projects off the State Highway System, the local agency may use Caltrans Standard Plans, Standard Plans
for Public Works Construction, or subject to the conditions described in Section 11.3 Locally Developed
Design Standards and Section 12,7 Plans of the LAPM.

X. PROJECT PLANS AND SPECIFICATIONS

Project plans and specifications shall be signed and stamped on behalf of the local agency by the person in
responsible charge and who is a registered professional engineer licensed to practice in the State of California.
{See Section 12.7 Plans of the LAPM).

A traffic control plan shall be included in the PS&E for all Federal-aid highway construction projects. Check
boxes to indicate requirements are met. Failure to check both boxes will result in denial of the Request for
Authorization,

Erosion control plans may be required, see Section 12.7 Plans, in the LAPM. If required, check box.

Whenever applicable, project plans and specifications will need to comply with the federal Americans with
Disabilities Act (ADA) requirements 28 CFR, Part 35 or Part 36, and the California and Local Building
Codes within the project limits. In accordance with 28 CFR Sec. 35.151, curbs ramps must meet current ADA
standards if the project includes streets that are to be newly constructed or altered (includes repaving), For
ADA requirements, see Chapter 11 “Design Standards,” and Section 12.7 of this chapter. If ADA
requirements apply and will be complied with, check box.

Page 2 of 5
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Local Assistance Procedures Manual EXHIBIT 12-E
PS&E Checklist Instructions

XI. STANDARD SPECIFICATIONS

For projects off the State Highway Systemn, the local agency may use Calfrans Standard Specifications, the
Standard Specifications for Public Works Constriction, or subject to the conditions described in Section 11.3
Locally Developed Design Standards of the LAPM.

XIL FEDERAL REQUIREMENTS

A. Required Federal Contract Provisions - Ensure Exhibit 12-G Required Federal-aid Contract Language
or equivalent provisions are in the contract. Provide page numbers if not using Caltrans 2010 Standard
Specifications and Revised Standard Specifications (RSS). RSS must be included in your contract special
provisions.

Provisions for liquidated damages shall be included in all Federal-aid contracts on the NHS (see
Chapter 12 Plans, Specifications & Estimate of the LAPM for requirements.

Cwrrent Buy America regulations are discussed in Section 12.8 Federal Contract Requirements of the
LAPM. Buy America requirements do not apply io minimal use of the material such that the cost,
delivered to the project site, is less than $2,500 or one-tenth-of-one-percent of the coniract amount,
whichever is greater. Buy America applies if federal dollars are used on any phase of the project.

Chapter 12 Plans, Specifications & Estimate of the LAPM includes information for On-the-Job Training.
B. DBE Goal

Individual DBE contract goals will be established. Complete evaluation documentation is required and
shall be retained for each contract (see DBE references in the LAPM).

In some cases, the contract DBE goal may be zero due to the extremely limited subcontracting
opportunities for DBEs, the lack of certified DBEs willing to work in the geographic area in which work
is to be performed, or other reasons. Documentation is required verifying that the local agency has
determined that a zero percent DBE goal is appropriate. Documentation must be based on the DBE
contract goal methodology with the specific project-related work codes and DBEs highlighted. In some
cases there may be no contract goal (which is different than zero perceni goal) if, for example, the
contract is sole-source or non-profit.

C. Certification/Disclosures

The certification and disclosure forms listed in Exhibit H Sample Bid shall be included in all Federal-aid
projects. Except for the Disclosure of Lobbying form and instructions, equivalent provisions may be used.
Sce Section 12.8 Federal Contract Requirements of the LAPM for more information.

D. Other Required Forms

Two forms, or their equivalents, relating to subcontractors must be inctuded as part of the bid package. -
Exhibits 15-G Local Agency Bidder DBE Commitment (Construction Contracts, and 12-B Bidder's List
af Subcontractors (DBE and Non-DBE). Exhibit 15-H DBE Information - Good Faith Efforts must also
be part of the bid package if the DBE goal was not met.

E. Federal Wage Rates

If payment of federal predetermined wages are required per instructions in Subparagraph B.2.a “Section
IV. Payment of Predetermined Wages,” they shall be physically incorporated into the final contract
documents and in all related subcontracts signed by the local agency and the contracior,

Check appropriate box (i.e., Federal Wage Rates are included in the contract advertising package,
referenced by the Internet Web site address, or not required) and indicate page number if applicable.

It must be emphasized that if the Internet Web site address is used in the advertising package, the final
contract package upon signed by the local agency and the contractor, must physically contain the Federal
Wage Rates or the Federal Wage rates as revised by addendums, if any addendums were issued.

Page 3 of 5
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By checking the box the local agency is indicating that they are aware of the Federal-aid *“10-day rule” for
federal wage rates. See Section 12.9 Required Federal Contract Provisions — Federal Wage Rates for
local agency requirements under the “10-day rule.”

F. Relations with Railroad

Where construction of a Federal-aid project requires use of railroad properties or adjustments to railroad
facilities, there shall be an agreement in writing between the local agency and the railroad company. The
pertinent portions of the agreement applicable to any protective services required during performance of
the work shal? be included in the project specifications and special provisions.

Check appropriate box (i.e., provisions are included or not required). If provisions are included, indicate
page number.

XIIE RESTRICTED CONTRACT PROVISIONS
Unless otherwise noted, see Section 12.10 of Chapter 12 for detailed guidance.
A. INDIAN PREFERENCES

Generally, local agencies may not use local hiring practices. However, SAFETEA-LU permits an Indian
employment preference provision for projects on or near Indian reservations or Indian lands. Check the
appropriate box.

B. BONDING AND PREQUALIFICATION

Bonding and prequalification procedures are not required for Federal-aid projects. However, any
procedures or requirements for bonding, insurance, prequalification, qualification, or licensing of
contractors shall not be used which may operate to restrict competition, prevent submission of a bid by or
prohibit consideration of a bid submitted by any responsible contractor, whether a resident or nonresident
of California. Check appropriate boxes, and if bonding and/or prequalification are used, check the last box
to indicate the requirement will be met.

C. PRICE ADJUSTMENT CLAUSES

Price adjustment clauses may be implemented if certain conditions are met. If these clauses are used, the
local agency must provide documentation of the required conditions in the project files. Check the
appropriate box.

D. WARRANTY CLAUSES

Warranty clauses may be implemented if the condiiions described in Section 12,12 of Chapter 12 are met.
The local agency must provide documentation of the required conditions in the project files. Check the
appropriate box.

E. PROPRIETARY ITEMS

The use of proprietary items is restricted as described in Section 12.12 in Chapter 12. If the use does not
meet these restrictions, a Public Interest Finding justifying the use must be approved by the local agency
and documented in the project files. Check the appropriate box.

XIV. MATERIALS AND EQUIPMENT
Unless otherwise noted, see Section 12.12 of Chapter 12 for details.
A. Publicly Owned Equipment (for use by Contractor}

The use of publicly owned equipment on a project going to bid must be justified with a Public Interest
Finding, The local agency may approve the use provided it meets conditions described in Chapter 12.
Check the appropriate box.

Page 4 of 5
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B. Equipment Purchases for Local Ownership

The cost of equipment purchased by the local agency or by the contractor with ownership transferred to
the local agency for construction engineering is limited. Check the appropriate box.

C. Convict Produced Materials

Materials produced by convict labor may be used on any Federal-aid project if they meet certain
conditions.

Check appropriate box.
D. Local Agency Furnished Materials

The use of local agency furnished materials not acquired on the basis of competitive bidding must be
supported by a Public Interest Finding justifying the use (see Section 12.13 of Chapter 12). The
justification must be approved by the local agency and documented in the project files. If these materials
are included, check the appropriate box indicating the method of acquisition.

XV. PRELIMINARY ESTIMATE

An estimate of the contract items of work must be prepared in a format which describes the items of work,
unit amount, quantity, unit price, amount, a subtotal, contingencies and a total (Exhibit 12-A Preliminary
Estimate of Cost or equivalent). The estimate must be broken down into items sufficient in detail to meet the
stated requirements. Check boxes if these requirements are met. '

If the project is funded with more than one type of Federal-aid it must be segregated by fund types (sce
Chapter 3, “Project Authorization,” of the LAPM). Check box if this requirement is met.

XVI. MAJOR PROJECTS WITH TOTAL COSTS EXPECTED TO EXCEED $100 MILLION OR $500 MILLION

The federal SAFETEA-LU requires that a local agency receiving an amount of federal financial assistance for
“major” projects with an estimated total cost exceeding $100 million must have a financial plan and projects
exceeding $500 million must also have a project management plan, For details of the required submittal and
approval of these two plans, which are required for all “major” projects exceeding the two estimated total
costs, refer to Chapter 2 “Roles and Responsibilities” of the LAPM .

XVII LOCAL AGENCY SIGNATURE

The Federal Contract Provisions Checklist shall be signed by the person preparing the contract specifications.
The checklist shall be signed even if prepared by the same person who will sign the PS&E Certification.

XVIIIL. CALTRANS ACCEPTANCE

Caltrans will indicate the appropriate acceptance statement based on the type of review, as described in
Chapter 12, “Plans, Specifications & Estimate,” of the LAPM and sign the bottom o
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DEBARMENT AND SUSPENSION CERTIFICATION

TITLE 49, CODE OF FEDERAL REGULATIONS, PART 29

The bidder, under penalty of perjury, certifies that, except as noted below, he/she or any other person associated
therewith in the capacity of owner, partner, director, officer, manager:

* isnot currently under suspension, debarment, voluntary exclusion, or determination of ineligibility by any
Federal agency;

*» has not been suspended, debarred, voluntarily excluded or determined ineligible by any Federal agency
within the past 3 years;

+ does not have a proposed debarment pending; and

+ has not been indicted, convicted, or had a civil judgment rendered against it by a court of competent

jurisdiction in any matter involving fraud or official misconduct within the past 3 years.

If there are any exceptions to this certification, insert the exceptions in the following space.

Exceptions will not necessarily result in denial of award, but will be considered in determining bidder
responsibility. For any exception noted above, indicate below to whom it applies, initiating agency, and dates of
action.

Notes: Providing false information may result in criminal prosecution or administrative sanctions.
The above certification is part of the Proposal. Signing this Proposal on the signature portion thereof
shall also constitute signature of this Certification.

Page 9 0f 21
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EXHIBIT 15-H DBE INFORMATION —GOOD FAITH EFFORTS

DBE INFORMATION - GOOD FAITH EFFORTS

Federal-aid Project No. Bid Opening Date

The established a Disadvantaged Business Enterprise (DBE)} goal of
% for this project. The information provided herein shows that a good faith effort was mad’.

Lowest, second lowest and third lowest bidders shall submit the following information to docum . adeguiic
good faith efforts. Bidders should submit the following information even if the “Local Agency Bidux 7'53E
Commitment” form indicates that the bidder has met the DBE goal. This will protect the \idder’s eligioility for
award of the contract if the administering agency determines that the bidder failedeTTeet 1> gos Lor various
reasons, e.g., 8 DBE firm was not certified at bid opening, or the bidder made aduather wiizal'* lor.

Submittal of only the “Local Agency Bidder DBE Commitment” form msagnot provle siiricient documentation
to demonstrate that adequate good faith efforts were made.

The following items are listed in the Section entitled “Submissio ot DBE C_mmitment” of the Special
Provisions:

A. The names and dates of each publication in whic.)a requasior DBE participation for this project
was placed by the bidder (please attach copies of aa srtisements or proofs of publication):

Publications Dates of Advertisement

B. The names and dates of writ. ) notices sent to certified DBEs soliciting bids for this project and
the dates and metho( s Waed for hllowing up initial solicitations to determine with certainty
whether the DBEs we = in o 8used (please attach copies of solicitations, telephone records, fax
confirmationg, etc.):

Name® o1 MBEs Solicited Date of Initial Follow Up Methods and Dates
Solicitation

Page 15-1
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C. The items of work which the bidder made available to DBE firms including, where appropriate,
any breaking down of the contract work items (including those items normally performed by the
bidder with its own forces) into economically feasible units to facilitate DBE participation. It is
the bidder's responsibility to demonstrate that sufficient work to facilitate DBE participation was
made available to DBE firms.

Items of Work Bidder Normally Breakdownof  Amount Percertage
Performs Item Items % If
(Y/N) Contrict

D. The names, addresses and phone numbers of rejected DBE firms, the reason. for th' bidder's
rejection of the DBESs, the firms selected for that work {please attact copias of (fotes from the
firms involved), and the price difference for each DBE if the selectea izl 15 .20t a DBE:

Names, addresses and phone numbers of rejected DBEs an' the reasgns for the bidder's rejection
of the DBEs:

Names, addresses and phone numbers of 1. m«selected for the work above:

E. Efforts made toss et interested DBEs in obtaining bonding, lines of credit or insurance, and any
technical assistance 0. ‘nformation related to the plans, specifications and requirements for the
work whie'T'walarovide to DBEs:

Page 15-2
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F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials or
related assistance or services, excluding supplies and equipment the DBE subcontractor
purchases or leases from the prime contractor or its affiliate:

G. The names of agencies, organizations or groups contacted to provide afsista ce in contacting,
recruiting and using DBE firms (please attach copies of requests to ag mcis’ and any responses
received, i.e., lists, Internet page download, etc.):

Name of Agency/Organization Method/Date of Contact Results

H. Any additional data to support a demornration of good faith efforts (use additional sheets if
necessary):

NOTE: USE ADDITIONAL SHEET. /F PAPER TF NECESSARY.

Page 15-3
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Local Assistance Procedures Mannal Exhibit 17-F
Final Report-Utilization of Disadvantaged Business Enterprises (DBE)
and First-Tier Subcontractors

INSTRUCTIONS - FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS
ENTERPRISES (DBE) AND FIRST-TIER SUBCONTRACTORS

1. Liocal Agency Contract Number - Enter the Local Agency contract number or identifier.

2. Federal-Aid Project Number - Enter the Federal-Aid Project Number.

3. Local Ageney - Enter the name of the local or regional agency that is funding the contract.

4. Contract Completion Date - Enter the date the contract was completed.

5. Contractor/Consultant - Enter the contractor/consultant’s firm name.

6. Business Address - Enter the contractor/consultant’s business address.

7. Final Contract Amount - Enter the total final amount for the contract.

8. Contract Item Number - Enter contract item for work, services, or materials supplied provided. Not
applicable for consultant contracts.

9. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials
provided. Indicate all work to be performed by DBEs including work performed by the prime
contractor/consultant’s own forces, if the prime is a DBE. If 100% of the item is not to be performed or
furnished by the DBE, describe the exact portion to be performed or furnished by the DBE. See LAPM
Chapter 9 to determine how to count the participation of DBE firms.

10. Company Name and Business Address - Enter the name, address, and phone number of all
subcontracted contractors/consultants. Also, enter the prime contractor/consultant’s name and phone number,
if the prime is a DBE.

11. DBE Certification Number - Enter the DBE’s Certification Identification Number. Leave blank if
subcontractor is not a DBE.

12. Contract Payments - Enter the subcontracted dollar amount of the work performed or service provided.
Include the prime contractor/consultant if the prime is a DBE. The Non-DBE column is used to enter the
dollar value of work performed by firms that are not certified DBE or for work after a DBE becomes
decertified.

13. Date Work Completed - Enter the date the subcontractor/subconsultant’s item work was completed.
14. Date of Final Payment - Enter the date when the prime contractor/consultant made the final payment to
the subcontractor/subconsultant for the portion of work listed as being completed.

15. Original DBE Commitment Amount - Enter the “Total Claimed DBE Participation Dollars” from
Exhibits 15-G or 10-02 for the contract.

16. Total - Enter the sum of the “Contract Payments” Non-DBE and DBE columns.

17. Contractor/Consultant Representative’s Signature - The person completing the form on behalf of the
contractor/consultant’s firm must sign their name.

18. Contractor/Consultant Representative’s Name - Enter the name of the person preparing and signing the
form.

19. Phone - Enter the area code and telephone number of the person signing the form.

20. Date - Enter the date the form is signed by the contractor’s preparer.

21. Local Agency Representative’s Signature - A Local Agency Representative must sign their name to
certify that the contracting records and on-site performance of the DBE(s) has been monitored.

22. Local Agency Representative’s Name - Enter the name of the Local Agency Representative signing the
form.

23. Phone - Enter the area code and telephone number of the person signing the form.

24, Date - Enter the date the form is signed by the Local Agency Representative.
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Local Assistance Procedures Manual Exhibit 17-O
Disadvantaged Business Enterprises (DBE) Certification Status Change

INSTRUCTIONS —-DISADVANTAGED BUSINESS ENTERPRISES (DBE)
CERTIFICATION STATUS CHANGE

1. Local Agency Contract Number - Enter the Local Agency contract number or identifier.

2. Federal-Aid Project Number - Enter the Federal-Aid Project Number,

3. Local Agency - Enter the name of the local or regional agency that is funding the contract.

4. Contract Completion Date - Enter the date the contract was completed.

5. Contractor/Consultant - Enter the contractor/consultant’s firm name.

6. Business Address - Enter the contractor/consultant’s business address.

7. Final Contract Amount - Enter the total final amount for the contract.

8. Contract Item Number - Enter contract item for work, services, or materials supplied provic 1. Not
applicable for consultant contracts.

9. DBE Contact Information - Enter the name, address, and phone number of all DBE s hcontrpsted
contractors/consultants.

10. DBE Certification Number - Enter the DBE’s Certification Identification [ ymb_r.

11. Amount Paid While Certified - Enter the actual dollar value of the wark pertc. med Xy those
subcontractors/subconsultants during the time period they are certified as a Jo3

12. Certification/Decertification Date (Letter Attached) - Enter either the dafc o1 wne Decertification Letter
sent out by the Office of Business and Economic Opportunity (ORZO) or the late of the Certification
Certificate mailed out by OBEO.

13. Comments - If needed, provide any additional informatieh in s secti’ n regarding any of the above
certification status changes.

14. Contractor/Consultant Representative’s Signatuve - The pe.jon completing the form on behalf of the
contractor/consultant’s firm must sign their name.

15. Contractor/Consultant Representative’s Neine - Snto)th® name of the person preparing and signing the
form.

16. Phone - Enter the area code and telepha@®aut " er of the person signing the form.

17. Date - Enter the date the form is sigrntd by ! e co.ractor’s preparer.

18. Local Agency Representative’s Sign wtrie - A Local Agency Representative must sign their name to
certify

that the contracting records and on- ite , wfarniance of the DBE(s) has been monitored.

19. Local Agency Representative’s Mame - Enter the name of the Local Agency Representative signing the
form.

20. Phone - Enter the 2/-0\code and telephone number of the person signing the form.

21. Date - Enter the date the orm is signed by the Local Agency Representative.
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